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I[puHato Ha 3aceqaHHn —— 

YuénHoro copeta HIVYB - anna @®rbOY 

AIO PMAHTIO Mur3apasa Poccuu 

IIpotoxon Ne ra 

OT «23» Of 2019 r. 

TOJIOXKEHVWE 

O OTJEJE XO3AUCTBEHHOLO OBECHEYEHHA 

1. OO6uiHe NonOKenHunA 

1.1 Orgen xossiicrBeHHoro oGecneyeHHA sBIxeTCH CTPyKTypHBIM 

No pa3yjeseHuem HoBoky3HelKoro rocyapcTBeHHOTo WHCTUTyTa 

YCOBepIIeCHCTBOBaHHaA BpayeH — dusMata dexepambHoro rocyyapcTBeHHoro 

Or0JKeTHOTO oOpa30BaTeJIbHOrO yupexeHusA JOMOJIHUTeIBHOrTO 

IpodeccuouaibHoro oOpa30BaHua «Poccuiickat MeZHUMHCKad akallemMua 

HeIIpepbIBHOrO Mpod@eccnouasbHoro OOpazoBaHum» (ganee - HIMYB - oununan 

@Ol'bOY JTIO PMAHIIO Muu3npaza Poccuu, HIVYB).
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1.2 Ornen xo3alicTBeHHoro oGecIedeHHA WpeqHasHaveH Jd opraHn3alluu 

XO3MHCTBEHHOTO OOCIYKUBaHHA UW TIPHBeAeHHA B HafexwKalllee COCTOAHHE B 

COOTBCTCTBHH C CaHHTapHbIMH WpaBHJlIaMH WM HOPMaMH 3aHH, MOMeLICHHH u 

TeppHTOpHH, 3aKpelIGHHbIX 3a CTPyKTYpHbIM o_pa3sqenenuem HIVUYB - 

punuana ODI BOY JTIO PMAHIIO Muns3ypapa Poccun. 

1.3 Orgen xo3aiicrpeHHoro oGecieyeHua HelocpexcTBeHHO MOqaMHAeTCA 

3AMECTHTeEILO DHpeKTopa 110 aNMMHUCTpaTHBHO-xXO3AHCTBeHHOM padoTe, a B ero 

OTCYTCTBHE - JPyromy JIMUy, Ha3HaxeHHOMy 1pukKa30M AupexTopa HIVYB. 

14 B  csBoew eatTelbHocTH oTyel xo3aiicTBeHHOro odecredeHHuA 

PYKOBOCTBYeTCA JeCHCTBYIOWIMM 3aKOHOAaTEJIBCTBOM, HOPMATHBHO-IpaBOBbIMH 

aKTaMH M MeTOJM4eCKHMUM MaTepHaslaMM 110 opraHu3alMn padoTsl, mpHka3saMu 

MpekTopa MHCTHTyTa, 3aMeCTHTeENA WMpeKTOpa 10 ayJMMHMCTpaTHBHO- 

XO3HHCTBCHHOM padoTe, JIOKaIbHbIMM HOpPMaTHBHbIMH aKkTaMH HIUYB u 

HacTosuIuM Ilonox*KeHHeoM. 

be OpraHn3alHoHHad CTpyKTypa OTAeJIa XO3HHCTBeEHHOrO OGecne4weHHA 

2.1 B coctTaB oTyena xo3aHcTBeHHOrO oOecrieyeHuA COrmacHoO IITaTHOMY 

paclivcaHubo BXOHT: 

- HavaJIbHUK oTeNa, | cTaBKa; 

- JJBOPHHK, | cTaBKa; 

- YOOpIMK CIyKeOHBIX MOMEIeHHH, 9 cTaBOK; 

- padounii 10 KOMIIJIeKCHOMY OOCIIy2XKHBaHMIO HW peMOHTY 30aHuH, | cTaBKa; 

-][@2KYPHBIH, 4,5 cTaBKU. 

2.2 O6Oulee pyKOBOZCTBO OTZeIOM X03AMCTBeHHOTO o6ecneyeHus 

OCYIeCTBIIAeT HadabHuK. KoHKpeTHbIe TpaBa MW OOK3aHHOCTH paOOTHHKOB 

OTWea XO3AMCTBeHHOTO O6ecHe4eHHA OTPaKeCHbI B JOJDKHOCTHBIX HHCTPyKUHAX 

paOOTHHKOB. 

2.3 IlrarHoe pacitvcaHve exKeroqHO yTBepxKyaeTca pexTopom ®IbOY JIIO 

PMAHIIO Muusypasa Poccun.



3. OcHOBHbIe @yHKUHH 

3.1 OcHOBHEIMH (byHKIMAMHM oTJela Xo3alicTBeHHOTO obGecnedeHusA 

eaTenbHocTH HI WYB spnsaotca: 

3.1.1. [Lianuposanue, opraHu3atua, y4éT, KOHTpOsIb H aHann3. 

3.2. [[tanupopanue xo3siicrpenHoro oGOecneyeHua 3akmKO4"aeTCA B 

BBINOJIHEHMM CeAYIOWAX MeponpusATuH: 

-ollpeyeyieHve MOTpeOHOCTH BCeX BHOB MaTepHaIbHbIX pecypcoB ANA 
a 

CTPYKTYPHBIX Noy pa3qeneHuli MHCTUTYTA; 

- pacueT ONTHMAaIbHOM BeJIM4MHBI 3allacOB MaTepHasIbHBIX CpeycTB; 

- HOPMMpPOBaHHA pacxoJOB MaTepHasIbHbIX WeHHOCTEeH; 

-YCTaHOBJICHHe OITHM@JIbHBIX CBA3eM C MOCTaBLIMKaMM MaTepHasIbHbIxX 

CpeqcTB HU MpecTaBuTeIaMH CTOPOHHHX opraHH3alvii 10 oKa3aHHIO 

XO3AHCTBEHHBIX yculyr (pa6or). 

3.3. Opranu3alyua oTyela xo3aiicTBeHHoro oGecneyeHHA 3aKIIOUaeTCA B 

BbIMOJIHCHHM CileXyOWMX MeporlpuaTun: 

“3aKHOUeHHe MOTOBOPOB C MOCTaBIIMKaMM Ha 3aKyIIKy MaTepHasIbHBIX 

ICHHOCTeH, C MOCIIeAYIOWHM UX IpHéMoM Ha cKyIaz; 

- OpraHH3alvAd CKaMpOBaHHA MW XpaHeHHA MaTepHasIbHbIX I[eHHOCTEeH; 

- OpraHv3aluA BEIWaYH CpeACTB B CTpyKTypHble Nogpa3yjeeHud MHCTHTYTA; 

- OpraHH3alud xXO3AMCTBeHHOTO OOcTyKHBaHHA WM MpHBeyeHve B 

COOTBCTCTBHU C CaHHTapHbIMH lipaBHJiaMu M HOPMaMH COCTOsHHe NOMeleHHH u 

TEppHTOpHH, Te paciONOxKeHbI CTpyKTYpHble Wopa3qeseHHA HHCTHTYTA. 

3.4. YuéT, KOHTpONb HM aHaW3 3akMKOUAeTCA B BBINIONHeHHM CieAYIOWuXx 

MeporlipHaTun: 

- CBOeBpeMeHHoe odopMiieHwe y4éTHbIX HM pacxOZHbIx TpeOoBannii- 

HaKJIaHbIX Ha OTITYCK MaATCPHaJIbHBIX CpeCTB CO CKJIayla;
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- KOHTPOJIb KaYeCTBa 3aKyMOK, WpwéMa, y4eTa, XpaHeHHA, BbIAadH, 

MaTePHaJIbHBIX 3allacoB, YTHJIM3allMa clMcaHHoro oOopyfoBaHuaA HM Apyrux 

MaTepHaJIbHBIX IeHHOCTeH; 

- aHayIM3 paciipexesieHuA H pacXOJOBaHHA MaTepHasIbHbIX PeECyPCoOB C LeJIbIO 

OpraHv3allHu UX pallMOHaIIbHOTO UCIOb30BaHUA; 

- aHaJIM3 OIITHMAJIBHOCTH BbIOOpa XO3AMCTBCHHBIX CBA3ECH C TIOCTABLUMKaMH. 

3.5. OGecteyeHve Oez0MacHbIxX H 3OPOBbIX ycNOBMHM Tpyya paOoTHHKOB 

oTJela XO3AMCTBeHHOrO OOecneueHHaA. 

3.6. bnaroycTpolicTBo, yOopka puiieraroljel TeppuTopuH. 

3.7. B mpenenax cBoei KOMIeTeHIMH BBINONHeHHe HHbIX MYHKIMM, 

COOTBCTCTBYFOUINX WeIAM UW 3adadaM HHCTUTYTa. 

4. O6a3aHHOCTH pasoTHHKOB OTI1e1a XO3HHCTBeHHOrO ObecneyeHHA 

CoTpyZHHKM OTIea XO3AMcTBeHHOrO OOecHeyeHHA 0083aHEI: 

4.1 Jlo6pocoBecTHo, Ha BbICOKOM Ipo@eccHOHaJIbHOM YPOBHe, MCIOJHATb 

O623aHHOCTH, BO3JIOXKCHHbIC TPpyOBbIM JOrOBOpOM, paBHyaMH BHYTPeHHero 

TpyHOBoro pacnopayKa, QOJDKHOCTHBIMH MHCTpyKIMAMH, MHbIMH JIOKaJIbHbIMH 

akTamMu HI VUYB; 

4.2 CoOmoyats TIonoxeHue o HIVYB - bunuane OPBOY AIIO PMAHIIO 

Mun3ypasa Poccun. 

4.3 Co6moyaTb quclMMIMHy — ocHoBy nopasyKa B HIWMYB - duane 

®IBOY JIIO PMAHIIO Muxs3gypasa Poccuu (BoBpemMa” IpuxoguTb Ha padory, 

CcoOJHONaTb «=©9yCTaHOBJICHHYIO }=9—s IPOOUMKHTeNBHOCTh) =©padouero =—_- BPeMEHH, 

HCIOIb30BaTb BCé pabouee BPeMA IIA OCYIECTBACHHA Tpy OBO WeATebHOCTH). 

4.4 CsBoeppemMeHHO HW TOYHO ACIONHATB MMCbMeHHBIC UM YCTHBbIe 

pacnopsKeHna ayMunuctpaynn HIVYB. 

4.5 Co6mogaTh tTpeOoBaHHa oxpaHbI Tpya, TexHHKH Oe30lacHOCTH, 

IIPOM3BOCTBCHHOM CaHuTapHu HW TMrHeHbI Tpyza. 

4.6 CoOsrolaTb papa MpoTHBOMOxXKapHor Se3sonacHocTH.



6 

4.7 bepexkHo oTHOCHTECA K HMyuecTBy HIVYB, 9PPeKTHBHO HCHOMb30BaTb 

oOopy20Banhe, almapatypy, MHBeHTapb, KHWDKHBIII (POH, MHCTpyMeHTHI. 

4.8 CojepxaTb B opayke H 4uCTOTe CBOs paGouee MecrTo. 
owe we 

4.9 CoOmoyaTs npaBusa rurveHbI B MecTax OOMJECTBEHHOrO T10JIb30BaHHA, 

TOMeIeHHAX, Ha TeppuTopun HI VYB. 

4.10 IIpaHvmats Mepbl K HeMeyIeHHOMy ycTpaHeHurO IIpH4YHH UW ycOBHh, 

HapyluaiolWux HOPM@JIbHyIO paOoTy oTyea xo3siicTBeHHOoro oGecreyeHHA, 

HEMeJIeCHHO COoOoOMaTb oO akTax WosZoOOHOro pora HapylleHui aqMMHUcTpalnn 

MHCTHTYTa UW HelMOcpeCTBeHHOMYy PyKOBOJMTeIIKO. 

4.11 CoOmofaTb ycTaHoBeHHBI mopsyok xpaHenua MaTepHaJIbHbIx 

I[CHHOCTeH, MOKYMCHTOB. 

4.12 Bectu ce6a gocTotno, co6mtozaTs 9THYeCKHe HOPMBI, BO3.ep2»KHBaTbCA 

OT JeHCTBHH, MellalolHX ZpyruM paOoTHHKaM BBIIIONHATh HX TPYOBbIe 

0083aHHOCTH. 

5. BsanmojeiicTBue c APyrHMu NosApa3jeneHHaAMHu 

5.1 Orgen xo3siicTBeHHoro oGectieveHUA OCYINeCTBIIAeT CBOIO WeATebHOCTE 

BO B3aHMOeHCTBHM C IpyrMMu cylyxKOaMM M CTpyKTypHBbIMM Tompa3yqeneHuaMu 

HIMYB, a Takxe B mpeyenax cBoei KOMMeTeHIMH CO cTOpOHHUMH 

OpraHv3salM@aMH C IeubIO BBINOHeHHA  yHKUW, mpeqycMOTpeHHEIX 

TlonoxeHvem. 

5.2 Oryen xo3siicrBeHHoro oGecneyeHua IpHHuMaeT K HCIOMHeEHUIO BCe 

IIpHka3bl HW pacnhopsxKenua HI VYB B actu, Kacatomelica ero TeAxTeIbHOCTH. 

6. [pasa pa6oTHHKoB oTJesa xo3siicTBeHHOrO OOecnedeHHA 

6.1 Ifpasa paOoTHukos oTyena xo3aiictBeHHoro oGecneyeHuA onpeyesmotca 

3aKOHOaTeIbcTBOM P®, [lonoxesuem HIUYB - gounmmane ®IBOY JITIO
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PMAHIIO Manaypasa Poccun, MpaBulaMA BHYTpeHHEero TpyZoBoro pacnopayka, 

HacTosmuM IlosoxeHvem, a TaloKe OIDKHOCTHEIMU MHCTpyKUMAMU padoTHHKoB. 

6.2 Pa6oTHuku oTZeNa xo3alicTBeHHoro oGecreyeHHA HMEIOT mpaBo Ha: 

- Mpeqoctapienve padotsi, obycroBieHHoit Tpy0BbIM LOroBopom; 

~ NOJHY!O WOCTOBepHy!o HHopmaluIo oO ycnoBMAx Tpyna u TpeOoBaHHsaX 

OXpaHbI Tpya Ha padoyeM mecTe, a Takxe paOouee MecrTo, COOTBETCTBY1OIN ee 
rOCyHapCTBCHHBIM HOPMATHBHBIM TpeOOBaHHAM OXpaHEI Tpyqa W_.yCOBHAM, 

IIpeyCMOTpeHHBIM JIOKaIbBHBIMU akTamu HI VYB; 

-  CBOEBPEMCHHYIO MH B HONHOM oOObéMe BBINMAaTy 3apaOoTHOM MNaTH B 

COOTBETCTBHM CO CBOeCH KBaIMuKalvel, CO%KHOCTHIO Tpyya, KONMYeCTBOM H 

Ka4eCTBOM BBINOJHAeCMOM paoorTEl; 

- OTJIBIX, OOecleuMBaeMEI ycTaHOBIeHHeM HOpMabHOH mposyomKUTeENBHOCTH 

padouero BpeMeHH, MpaBO Ha COKpaléHHy!O MpoqOMKUTeNBHOCTE paOouero 

BpeMeHH — He Oostee 40 yacos B HenerHO; 

- TIpeWOcTaBleHve @KeHeTCIbHbIX BBIXOJHBIX WHel, Hepabounx upa3qHH4HBIX 

WHeH, OMayBaeMBbIx eK eTOLHBIX OTIYCKOB; 

- TOBbIMMeHHe CBoeH KBaIM@uKalHu B MopsyKe, ycranoBleHnHom TK P®, nupmu 

(beepasIbHBIMM 3aKOHaMH HM JIOKaJIbBHEIMY aktamu HI VYB; 

- oObequHeHHe, BKIIOUaT WpaBO Ha co3faHHe UpodeccHOHaIbHBIX COIO30B U 

BCTYIIIGCHHe B HHX ANA 3allWTbI CBOHX TPYOBBIX IIpas, cBooor HW 3aKOHHBIX 

uHTepecos. Begenve KOJJIeCKTHBHBIX Me€pefOBOPOB UM 3aKJIKOUCHHE KOJIUICKTHBHBIX 

WOrOBOpoB MH coOrlalieHvii 4epe3 CBOMX [pecTaBuTenei, a TakxKe Ha 

HHOpMallHto O BbIMONHEHHM KOJWIEKTHBHOrO JoroBopa, cormalieHnit; 

- 3alIMTy CBOMX TpyOBbIX TpaB, cBoOoq UW 3aKOHHBIX MHTepecoB BCeMH 

pa3pelIéHHBIMH 3aKOHOM cilocobamy; 

- ToOuwyueHHe KONMH JOKYMeHTOB, CBA3AHHbIX C TPyQOBOH eATeNbHOCTHIO B 

COOTBeTCTBUN c TK P®; 

- paspelmeHne HHIMBUAYasIbBHbIX HW KOJIJICKTHBHBIX TPYHOBbIX CHOPOB B TOpAaKe, 

yCTaHOBJICHHOM TK P®, nxHEImu desepalbHEIMH 3aKOHAaMH;
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- UpaBo Ha Bo3MeleHHe yiep6a, npw4nHéHHoro paOoTHHKy B cCBaA3H Cc 
ACHOJIHCHHEM TpyAOBBIX OOs3aHHOCTEeH: 

- BOSMelleHHe Bpela, KOMIMeHCalMio MopasibHoro Bpeya B mopsKe, 

yCTaHOBJICHHOM eHcTByromMM TK P® wv wuprmn dexepasbHEIMHu 3aKOHaMH; 

- OOA3aTeIbHOe COlMaNbHOe CTpaxoBaHue; 

- pabo Ha BHecyeOuyto (B MpodKome, KOMUCCHH HO TPYHOBBbIM CIlopaM H Jp.) u 

CyHeOuytlo 3allTy CBOMX mpaB; 

- TIpaBo u36upats, ObITb U36paHHBIM B OpraHbl yupasieHua HI WYB Mux3yzpasa 

Poccuy; 

- TpaBO YYaCTBOBaTb B OOcyKTeHHM UM pellleHHH BOMpOCcOB, OTHOCAIIMXCA K 

WeaTelbHoctu HI VMYB Muu3ypaspa Poccun, B T. 4. yepe3 oOm-cTBeHHBIEe 

OpraHv3alHu MW OpraHbl yipaBienus; 

- UpaBoO Y4acTBOBATh B peaylM3alHu WporpaMM COMUMaIbHOrO pa3sBUTHA KOJeKTUBA 

W IporpaMM I10 pa3JIM4HbIM HallpaBsleHuam JeaTenbHoctu HIVYB. 

7. OTBeTCTBeHHOCTh pa6oTHHKOB OTJea XO3siCTBeHHOro obecne4yeHHA 

PaOoTHUKH OTJela XO3A/iCTBEHHOTO OOecIeYeHHA HECyYT OTBETCTBEHHOCTS: 

7.1 3a HeHaqnexaljee HcHOMHeHHe WIM HeMCHONHeHHe OJDKHOCTHBIX 

oOa3aHHocTeli - B Mpeyewax, ompegsenéHHEIx elicTByiOUIMM TpyqOBbIM 

3aKOHOJaTeIbCTBOM Poccniicko Mexepann. 

7.2 3a IpaBoHapylleHua, COBeEpUIeHHEIe B Ipowecce ocyujecTBIeE4HA CBOelt 

JICATCNIbHOCTH, - B  I[pemesax, olpeeéHHbIX eUCTBYIOLIUM 

aJIMMHUCTpaTMBHBIM, yIONOBHBIM UH TpaKa@aHCKHM  3aKOHOaTeJIbCTBOM 

Poccuitckoh Deyepanun. 

7.3 3a IIpH4uHenve MaTepHarbHoro yulep6a — B Upeyenax, onpenenéHHBIx 

JCHCTBYIOWJMM TPYAOBbIM HM IpaxKJJaHCKMM 3aKOHOJaTenbcTBOM PoccwiicKoit 

Meyepalun.
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OTBeTCTBeEHHEIH 3a pa3padorTxy Tonoxenusa 

HayapyHuxk 

oTea XO3AMCTBEHHOrO O6ecneyeHHA Gy H. FO. @nnenKkosa 

(tloznMch) 

COTJIACOBAHO 

M.o. 3amecTutTenb yupextopa 110 

a{MMHVCTpaTHBHO-X03sHCTBeHHOU padote 

Gee E.A. Jlompayes 

«dH» Of 2019 r. 

B HM FOPHCKOHCYJIbT 

UWtttticttttzee TIO, Amuxmuna 

«4» Of 2019 r. 


