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MOJIOKEHUE 

O HAYUHO-MEJMUMHCKON BUBJIMOTEKE 

1. O6mne noJOKeHHA 

1.1 HayaHo~megzuuMAcKkad OnOsIMOTeKAa (danee — OuOMOTeKa) ABILACTCA 

CTpyKTYpHBIM Togpaszenenuem Hopoky3HeuKoro rocyapcTBeHHoro MHCTHTyTa 

ycoBepleHCTBOBAaHHA Bpayeli — gusMasa dbenepalbHoro rocyapcTBeHHOrO 

610 DKETHOTO oOpa30BaTeIbHOrO yupexk JeHuA JOMOHUTeEbHOFO 

mpodeccHoHalbHoro § oopa30BaHHA «Poccuiickad MeJIMIWMHCKad akajleMH 

HellpepbIBHOTO mpodeccHoHasIbHOrO o6pa30BaHia» Munuuctepctsa 

3paBooxpaHeHua Poccuiicxon Dezepaiun (qanee — HT'UYB — cdbunnan DP bOY 

10 PMAHIIO Muusypasa Poccnn, HIMYB) o6ecreynBalomlMM sMTepaty pon H 

wuHopmauvel y4eOubIi mpouecc M Hay4HbIe = MCCIeAOBAHMA HM ABJLAFOULUMCA 

LleHTPOM paciipocTpaHeHHaA 3HaHUH. 

1.2 BuGnmotreka HeMocpecTBeHHO NOAIMHACTCA 3aMECTUTCIA MApeKTOpa 

lo Hay4HOU paoorte.



Qo
 

1.3 Bu6Onuorexo# pyKxosogut 3aBeAyIOWMH OnONMOTeKO, KOTOpHIit 

Ha3HayaeTcA Ha JOJDKHOCTh HW OCBOOOKTaeTCA OT Hee MIpHKa30M JMpeKtopa 
MHCTHTyTa. SaBeqyrommi Ou6muotekoli sBaetca uneHom Yuenoro coBeta 

MHCTUTYTA. 

1.4 Meroguueckyto nogmepxky 6u6nuoTeKu OCYUIeCTBIAeT OOacTHOL 
MeToyMyecKHH weHTp HTB W®enepansuoro IT OcyHapcTBeHHoro O610JKeTHOrO 
oOpasoBaTebHOrO §=©yupexqeHHA _BBICIero oOpa3sopaHua  «CuOupcKuit 
POcy AapCTBeHHbIM MHAYCTpHabHblii YHUBepCHTeT» 

1.5 buOnuoteka B cBoelt ReastenbHOCTH PYKOBOJCTByeTCca: 

1.5.1 Koncrutyyneti PO. 3akoOHOZaTesBCTBOM PoccuiicKoit Meyepann. 

1.5.2 MeyepanbHbim 3aKoHOM «OG oOpa3zopanun B P®», DeyeparbHbIm 

3aKOHOM P® «O OnOmMoTedHOM Jere. 

1.5.3. Tlocranopnenuamu, mpuka3zamu uv “HBIMA HOPMAaTHBHbIMH 

MpaBOBbIMH aKTAaMM OpraHOB yIpaBsIeHHs BbICIIMMM yYeOHBIMH 3aBeeHHaMu. 

1.5.4 IlonoxeHuem o HIUYB - dummane OIBOY JTIO PMAHTIO 

Muu3ypapa Poccun wuctutyta. 

1.5.5 [fpapuamu BHyTpesHero tpyzoRoro pacnopayKka, IlonoxeHHem o 

NePCOHATBHBIX TAaHHBIX HW APYrHMM JOKaIbHBIMH akTamn HIVYB, nacrosmm 

TlonoxeHvem. 

1.5.6 HlonutTukori uv vensamu PYKOBOJCTBa B OOJIacTH Ka4ecTBa. 

1.6 JlestenbHocts 6u6nMoTeKH OpraHH3yeTcH W OcyljecTBserca B 

COOTBETCTBHH C POCCHHCKHMM KYJIBTYPHBIMH  OOpaz0BaTebHbIMH TPaTHIWAMnu, 

a TAKKE CO CIOXKMBIIMMCA B OOMIeCTBe HZeoNOrMYecKUuM Hw NONMTMYecKHM 

MHorooOpa3nem. TocyqapcTBeHHas WIM HHas WeH3ypa B JeaxTeIbHOCTH 6uOHOTeK 

He JOMyckKaerTca. 

1.7 BuOnmoreka QoctynHa u GecnyatTHa WIA NOb30BaTeNeH, MPOXOLAWINX 

odyyenue B HIVUYB, u ero COTpyHHHKOB. Meyuunuckue paOoruukn sr. 
Hopoky3Helk, HMeIOT paso oOcIyKUBAHUA B YMTANBHOM sale OuOmMOTeK, 
Ilonp30BaTenu = pyrux OpraHH3alHn,  OOcryKMBaIOTCA Ha OCHOBaHHH 

3aKJIFOUCHHBIX AOTOBOPOB.



Ilopaqok yocryna k doxzam, M€peyeHb OCHOBHBIX YCJIYr, YCOBUA ux 

MIpCHOCTaBJICHHA HW OTBETCTBEHHOCTh 3a HapylleHus NonB30BaHuA GubmHOTeUHEIM 

OHJOM OnpeyessOTCH B MpaBuax MOMb30BaHHA OnOuIMOTeKON. 

1.8 buOnuoteKa umMeeT cBoro SJIEKTPOHHY!0 CTpaHHlly Ha odulvanbHom 

caliTe MHCTHTYTa. 

1.8 OcHoBHbre 3aga4un Ou6muOTeKU: 

- IlonHoe u oneparuBHoe 6u6mnMoTedHOe oOcuyxKUBaHHe o6yyaromuxca, 

coTpyqHuKoB HI'VYB u ypyrux Kareropuu uutareneit MHCTUTYTa B COOTBETCTBHNM 

C HH@OpMal{MOHHBIMH 3anpocamn. 

- @MopmupoBanve douya B cooTBeTcTBHU Cc MpomuseM WHCTHTyTa u 

MHMOpMalHOHHBIMH NOTpeGHOcTamu 4MTaTeneli. 

- Bocnutanue uHdopmalnonnoli KYJIBTYpbl, IPHBHTHe HaBbIKOB yMesoro 

NOJb30BaHHA OnOIMOTeKO;. 

- Pactimpenue accoprumenta 6u6mM0Te4HBIXx ycCuIyr, MOBbIMeHHe HX 

KadecTBa Ha OCHOBC TCXHMYECKOrO OCHalleHHa ONOMMOTeKU, KOMMBIOTepH3allMn 

OnOMOTeYHO-HHPOPMAaLHOHHBIX Mpoleccos. 

- Koopgunayua featenbHoctu 6u6nmoteku c KaeypaMu WHCTUTYTA. 

Muterpalua 4 B3auMorelicTBHe Apyrux CHCTeM H BeOMCTB. 

2 Oprannsalnonnad CTpyKTypa MeqAMMMHCKOH OnO.MOTeKH 

2.1 B opranusalMonHyto cTpyKtypy GuOmMoTeKH BXONAT: 

- CCKTOP KOMIJICKTOBaHHA yueta JIMTEpaTypBsI; 

CEKTOP CHCTCMAaTH3al Hu U KaTaJIorHu3alyuy; 

CeKTOp oOcJly KHBaHHA 4HTaTeeH B UATAIBHOM 3alle YW Ha aOOHeMEHTe; 

CeKTOp HHopMal{MOHHO-OnOmMorpaduyeckoro oOcyKMBaHHs; 

- 3aBeTYIOIUNK ONONMHOTeKOL. 

2.2 UlratHoe pacnucanue Ou6nnotexu COJe€pxKUT CHewyoOuMe ZOMKHOCTU: 

3aBeqylollad OudOmMOTeKOH, BexymMit Ou6nvorpad, B elywuu OuOsmoteKapp 

(3).



3 OchoBuble dynkynn 6u6an0TeKn 

3.1 Opranv3auua o6cmyxuBanua NOJIB30BaTeNeH Ha aOOHEMEeHTe, B 

YHTAIbHOM 3alle, UPUMeHsA MeTObI HHIMBU LY asIbHOrTo oOciry2KuBaHuHa|. 

3.2 Oka3aHHe Mob30BaTeAM CIE LYIOWMX OMONMOTEYHBIX yCIYT: 

- HpeAOcTaBlenve NOWHOM MH@opmallwMu o coctape 6uo6mMOTeUHOrO cbouna 

Tepes CUCTeMYy KaTasIOroB HM Apyrue dopmsl 6ubsmuoTeyHoro HHOpMupoBaHHa: 

~ KOHCYbTATHBHAA NOMOMIb B MOHCKe M BbIOOPe HCTOUHUKOR HHbopMallMu: 

- Bbljaya BO BpDeMEHHOe TIOJIb30BaHHe JOKYMeHTOB u3 Ou6MMOTeUHEIX 

COHOB; 

~ ~COCTABIICAHe B MOMOIb Hay4yHoli wu yyeOHo padore uncTuTyta 

OnOMMOrpahureckux CIMCKOB HOBBIX NOCTYMJICHHH; BBIMOJIHeHHe TeMaTHYeCKHX, 

ANPeCHBIX WM Mpyrux OnOnMorpabuyeckux cmpaBoK; opraHu3allvad KHWKHBIX 

BbICTABOK; 

- POPMMpoBaHve HaBbIKOB MONcKa, yMeHUA OPHeCHTMPOBATECA B ClIpaBouHo- 

OuOmMorpaduyeckom alimapate OubmMoTeKn: 

3.3. TIpopeqenue pa6otsi mo mpwoOpeteHHio HayyHoi, yueduoit, 

NepHOAMYECKOK HW ApyrHx BUOB WHTepatypsI Wa dousa Ou6mMoTeKu. 

3.4 CaMocTosTelbHoe onpeyeseHve UCTOUHMKOB KOMIUIeKTOBaHHA (OHOB. 

3.5Vi3y4eHue creleHH yoBneTBopeHua 4TaTeBCKOrO cipoca Cc [eJIbIO 

KOPPp€KTHPOBKH [JIaHOB KOMIUIEKTOBAHHA QOHOB, B COOTBeETCTBHM ¢ 

MHMOpMalMOHHBIMH NOTpeOHOCTAMH 4UTaTerell. 

3.6 OcylllecTBIeHHe pasMelleHua (POHAOB 4 UX COXpaHHOCTB. 

3.7 VW3batwe um peanv3alua JoKyMeHTOB v3 6uOmMOTeUHOTO ponna, 

COMaCHO MOPATKY HCKIIOYEHHA FOKYMeCHTOB, B COOTBETCTBHH C JelicTByrOLMMU 

HOPMAaTHBHO-lpaBOBbIMH aKTaMu. 

3.8 BegeHue cuctempt 6u6nMOTeUHBIX KaTanoros M KapTOTeK Cc leJIbrO 

MHoroacieKTHOro OuOmMorpaduyeckoro packpbITuA POHOB. 

3.9 Bueapenve mepexospix 6u6mMOTeqHBIx TEXHOJOrHH. 

3.10 buOmuoteka paOoraet B TecHOM KOHTaKTe ¢ KaepaMu WHCTUTYTAa H 
APYTUMH CTpyKTYpHBIMH Novpa3qeseHusMu.



3.11 buOmnotexa peger AOKYMeHTalvto HW MpeqoctaBlser oTYeTEI HW ONAaHBI 
paOoTbI H HHy!o HHopMaluto oO cBoe;i JeATCMbHOCTH 3AMeCTHTeMIO Wupektopa m0 

Hay4HOU padote MHCTUTYTA. 

3.12 BuOnvoteka exeroqHo OTUNTEIBaeTCH mepe uleHamMu Yueworo copeta 

MHCTHTYTA. 

4 OOs3anHOcTH CoTpyAHHKOB OnGAMOTeKH 

Cotpyauuku Ou6mMoTeKu 06s3aHBI: 

4.1 JloOpocopectuo, Ha BbICOKOM MpO@eccHOHasIbHOM YpOBHe, HCHOHATS 

OOA3aHHOCTH, BO3IOKeCHHbIe Ha HUX TPpYHOBBIM JOrOBOpoM, NpaBysiamu 

BHYTPCHHETO TpyAOBOrO pacnopayKa, WOJOKHOCTHBIMH MHCTPyKUMAMM VW MHBIMN 

JIOK@JIbHBIMH aKTaMH. 

4.2 CoOmogzats Ilonoxenue o HTUYB- dunuanre DIBOY JTIO PMAHTIO 

Muu3gzpasa Poccnu, Tonoxenne 0 nepcoHasbHbix MaHHbIxX, Wpyrve JIOKasbHbIe 

aKTbI, CBA3AHHBIe C HCNOJHEHHEM TpyJOBbIX OOS3aHHOCTE;l. 

4.3 CoOmoyaTs WucuMIMMHy (BOBpeMs IPUXOAUTS Ha paOoty, coOsmoyaTp 

YCTAHOBNCHHY!O MpPOXOIMKHTeIbHOCTA paboyuero BpPeMeHH, HCHONb30BaTH BCE 

padouee BpeMA JIA OCYLeCTBIeHUA Tpy TOBOII J@ATCJIbHOCTH). 

4.4 CBOeBpeMeHHO HM TOYHO WCMONHATH MMCbMeHHBIC u YCTHbIe 

pacnopskeHHA aqMuHuctpanun HEVUYB. 

4.5 CoOmolatb tpe6oBpaHua oxpaHbl Tpyqa, T€XHHMKH Oe30NacHOcTH, 

MpOM3BOUCTBEHHOM CaHHTapHM M THrveHbI Toya, mpaBusia IIPOTHBOMO%KapHoHn 

Oe30MacHOCTH. 

4.6 bepexwo oTHocutsca Kk wMymecrsy HI HYB, o2ddextusyo 

MCHOIb30BaTb + ObopyoBaHve, almapatypy, MHBeHTapb, KH xKUDITi Pouy, 

HHCTPYMeHTBI. 

4.7 CoepkaTb B MopayKe u 4uctote cBoé paOoyee mecro. Co6monats 

Upabyla THIHCHbI B MecTax OOLIeCTBeEHHOrO TONb30BaHUA, KOpHsOpaX, 

ay IMTOpuAX, Ha TeppHTOPHH MHCTHTYTA.



4.8 IIpuHumats mepsi k HeMCJICHHOMY yCTpaHeHvio Mpw4uH u ycrOBUit, 

HapylWlaroulMx HOPMaJIbHy!0 padoTy mospa3qerenuit WHCTUTYTa, HeMeWIeHHO 

cooOmatb o daktax moz06Horo powa Hapyluenuv alMMHMcTpalluu MHCTUTYTa 

PYKOBOAMTEIAM CFO CTPYKTYPHBIX Mospa3jerennii. 

4.9 CoOmonatTb ycTaHoBmeHubilit TOpAOK XpaHeHHA MaTepHasibHbIx 
WeHHOCTeH H DOKYMEHTOB. 

4.10 Bectu ce6a noctoitHo, coOmroyaTb 3TUUNeCKHe HOPMBI, BO3JIepxKUBATHCA 

OT MeMCTBMM, MeluaoulMx apyrum paOoTHHKaM BbINOJHATR HX Tpy JJOBbIe 

OOs3aHHOCTH. 

4.11 [locrosHHo nMoBBIUAaTh CBO; Mpo@eccuvouasbHbIt ypoBeH. 

5 BsaumojeiicTBue c Apyrumu nowpa3sqelenHhamMy 

5.1 BuOmmoteka ocyulectBiset B3aumoyelicTBHe co CTPyYKTYPHbIMH 

NOApasqeneHHAMH WM OOWeCTBEHHBIMM OpraHH3allMaMM VMHCTHTYTA, ¢ Apyrumu 

OuOMOTeKaMH, OpraHaMM Hay4dHO-TexHM4ecKolt HHOpMallun, yupexyeHuaMU u 

OpraHu3allMaMH B IlelaX Oonee MOHOrO yOBNeTBOpeHHA noTpebHocTeli 

NOIb3OBATEIEH B MHPOpPMALMH H MTepatype. 

5.2 buOmmoteka IpHHMMaeT K HCHomHeHMIO BCe MIpHKa3bl MO MHCTUTYTY, 

KacarolleHCa ero J[©ATeJIBHOCTH, BCe- pemleHua Yuenoro cospeta 4u Hay4Ho- 

MeTOAMYeCKOTO CoBeTa (bakyIbTeTa, MHCTHTYTA. 

5.3 buOmmoteka perynupyeT um BBICTpaMBaer CBO OTHOINeHUA Cc 

NOApa3sqesIeCHHAMM WHCTHTyTa B COOTBeETCTBHH Cc UX 3aa4aMu, MCXxO.AWMMN 

OpraHh3aWHOHHO-pacilopxTHTebHbIMU YW HOPMaTHBHbIMH AOKYMCHTaMu 

ayIMMHUCTpalluv MHCTHTYTA. 

6 [pasa paG6oruukos 6nG.n0TeKH 

6.1 IIpapa cotpyqHuKos 6u6sMoTeKH ONPeeNAKOTCA 3aKOHONAaTebCTBOM 

P®, npaBulaMu BHYTpeHHero TpyqoOBoro pacilopaika, HacTosmuM Ilonoxenvem, 

a TaKKE JLOJOKHOCTHBIMU HHCTpyKIUHAMH. 

6.2 CoTpy qHMKM OuOHOTeKH MMerOT paso Ha:



~ IpeAocTaBienve padorsl, o6ycroBlenHoli Tpy AOBKIM JLOTOBOpoM; 
~ HOJHY!O AOCTOBepHyt0 UHMOpMalutO 06 ycOBHAX TpyHa 4 TpeOoBpanuax 

OXpaHBI Tpya Ha padouemM mecTe, a TaKxe padouee MecTo, coorserctTByrollee 
POCYapCTBeHHbBIM HOPMaTHBHBIM TpeOoBaHHisM OXpaHBI Tpy a; 

- CBOCBPpeMeHHy!O UW B TOJHOM OOBemMe BbIUNary 3apaOoTHOH marEr B 
COOTBETCTBUM CO CBOeH KBalMduKalNel, c1oxKHOCTHIO Tpya, KONMY4eCTBOM U 
Ka¥e€CTBOM BBIMOJIHACMOM padorsl; 

- OTIEIX, oOecneunBaembIii yYCTaHOBJICEHHeM HOPM@JIbHOM 
MPOHOJDKHTeIbHOCTH padoyero BpeMeHH, He Gonee 40 yacop pB He eso, 
UPeAOCTaBNeHHe oKCHENCIbHBIX BBbIXONHBIX Heli, HepaOounx l1pa3Hu4HbIx 
MHeM,  OMayuBaeMbIX  exKeroqHBIX OTIYCKOB, UpaBoO Ha  exeYrozHblii 
OIIa4HBaeMBIM OTHYCK; 

- Wpodeccvonalpryto MosroTosky, MepenodrorToBkKy HW MOBbIMeHHe CBOeLi 
KBaIMPUKallMH B NOpAIKe, ycTaHOBsIeHHOM mpapusiamMa TK P®, ywupmu 

(be epasibHbIMH 3aKOHaMH; 

- OObEAMHEHNE, BKIOYad IpaBo Ha co3aHue MpoeccHOHaJIBHBIX COIO30B 

BETYTJCHHe B HHX [IA 3aUIMTbI CBOHX TpyJOBbIX mpaB, CBOOOA H 3aKOHHBIX 

MHTEpecoB, BeeHHe KOJJICKTHBHBIX MeperOBOPOB H 3aKIOUeHUe KOJUIEKTUBHBIX 
ACTOBOPOB HM cCormalleHHi Yyepes CBOHX MpesctaBuTenel, a TakKe Ha 
HHDOPMALIHIO O BIMONHEHHH KOJUIEKTHBHOrO JOroBopa, cormalenui; 

~ 3alHTy CBOHX TpyYJOBBIX lIpaB, CBOOO MU 3aKOHHBIX MHTepecoOB BCeMH 
He3alMpCIeHHbIMH 3aKOHOM crocoOamMu; — pa3peLlieHue HHMBUYyasbHbIX 
KOJUICKTHBHBIX TPYOBbIX CHOPOB B Nopayke, ycraHoBnenHom TK P®, wHbIMu 
be epasIbHbIMU 3aKOHAaMH; 

- UpaBoO Ha BO3MeIeHHe yillepOa, UpH4YvHeHHOrO eMy B cBI3H Cc 
HCMOJIHEHHEM TpyOBBIX OOA3aHHOCTEN; 

~ BOSMCINeHHe Bpea, HW KOMIIeHCalMIO MOpaJIBHOrO Bpela B nopalKe, 
YCTaHOBJICHHOM JeicTByrolumM TK P®, nw uasmu (beQepanbHBIMU 3aKOHaMU; 
mpaBo Ha BHecyeOHyto (B MpodKome, KOMUCCHH m0 TPYHOBbIM clopaM H Jp.) u 
cyeOHy!O 3allMTy CBOUX MpaB, B T.4. mpaBo Ha oOO%KalOBaHHe TpHKa30B HM 
pactlopwKeHUH ayIMMHUCTpallnn; 

- 0013aTEJIBHOe COMMAIbHOe CTpaxoBaHHe:



9. 

— [1]paBo y4acTBOBaTb B OOCyKTeCHUM MU peLeHHH BONPOCOB, OTHOCAIIMXCA K 

jeatenbHoctu HTUYB, 8B T.4. H Yepes OOLWeCTBeHHbIe OpraHHsal{HH HW OpraHnbl 

yupapnenuad Muctutyta, 

— mpaBo 1ob30BaHHA GecnaTHbIMH YCilyraMu OuOIMOTeKH, 

KHPOPMAaUMOHHBIX POHOB yAeOHBIX, Hay 4HbIXx nompasnesweHHu, ycyraMu 

COLMAN bHO—OBITOBBIX, CTpyKTYPHBIX Noxpasgenenuin HI UYB 

7 OrBercTBeHHOCTh paOoTHHKOB OnOIHOTeKH 

Pa6oTHuKY OuGMMOTeEKH HeCyT OTBETCTBCHHOCTH: 

7.1 3a HeHaliexKalllee MCHOJIHeEHVe WIM HEMCIONHCHMe JOJDKHOCTHBIX 

o6s3aHHocTel, IIpedyCMOTpeHHbIX JOJDKHOCTHOH WHCTpyKUMeH, — B ipesesax, 

OMmpeeNeHHBIX WeHCTBYIOUIHM TpyOBBIM 3aAKOHOMATC/IbCTBOM P® 

7.2 3a NpaBoOHapylleHHA, COBEpLICHHBIe B Npolecce OcyMlecTBICHHA 

cBoeli JEATe/IbHOCTH, — B MIpesemax, OMpeqeNeHHbIXxX JIeMCTBYIOLWMM 

aJIMAHUCTpaTHBHBIM, YFOJIOBHBIM M TpakaHCKMM 3aKOHONAaTeIbCTBOM PO; 

7.3 3a Ipwunnenve MaTepHasIbHOro ylulepOa — B Mpesesax, 

Ope TeJICHHBIX JeUCTBYIOLWIMM Tpy JOBbIM MH [pak TaHCKHM 3aKOHOAaTeCJIbCTBOM 

P® 

B3apenylollad HaydHo— 

Me TMUMHCKOM OuOMOTeEKOK Fasovel. H.A. Katanosa 

OrpercTBeHHbIi 3a paspadorky I lonoxKeHus, CKE 

3aMeCTUTelb MpekTopa 10 Hay4Hou paooTe ELV. JItoTuHa 

COTJIACOBAHO 

Bey wwii WOPHCKOHCYJIbT 

Di forecenrcaces TIO. Aumxmuua 

«FJ » Lh 2018 r. 


