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MOJIOQKEHHE 

0 KOMMYHA€\JIbHO — 9KCILJIyaTalHOHHOM OTAeW1e 

1 OOuHe NosIOKeHHA 

1.1 KomMyHaJIbHO — 9dKCIIyaTauHOHHbIH OTe ABIACTCA CTPYKTYPHbIM 

moypa3yjeseHHem Hosoxy3Hel{Koro rocyJapcTBeHHOro WHCTUTYTAa 

yCOBepIIeHCTBOBaHHA Bpaueli — dusuana deyepaibHoro rocyjapcTBeHHOrO 

610JKeTHOTO oOpa30BaTeIbHOrO yupexqeHHa JOMOJIHHTeIbHOrO 

mpodeccvoHalbHoro oOpa3oBaHua <«Poccuiickad MeMMUMHCKad akayleMus 

HelpepbIBHOrTO pod@eccHoOHaIbHoro oOpa30BaHHa» AH MpeqHa3sHayeH IA 

oOecleyeHHA Ka4eCTBEHHOM SKCIIyaTauMu 30aHuli, coopyxXeHHH, TeXHH4eCKHX 

CpeJCTB, MHKeHepHbIX ceTeli MH KOMMYyHHKauMi Vacrutyta, a TakxKe JA 

OpraHu3allMH TexHWYecKoro OOcIyxKHBAaHHA UM MpHBeeHHA B Hajiexatyee 

COCTOAHHe€ B COOTBETCTBHH C YyCTaHOBJICHHbIMH HOpMaMH oOOopyOBaHHA 

YCTAHOBJICHHOTO Ha HMX.



3 

B  kommetTenyMio OtTyea BXOXAT BOMpOcbI 9KCMIyaTauMu 3yaHnil, 

Coopy2KeHHH ¥ Apyrux oObextTos Muctutyta. 

1.2 Orgen Bo3srmaBaeT HavasIbHHK, Ha JOJDKHOCTb KOTOpOrO Ha3Hayaercs 

SIMO, UMerollee BbICHIee OOpa30BaHHe MW cTaxK paOOTbI NO CMelMaIbHOCTH B 

oOmacTH SKCIUIyaTalMH UM KOMMYyHaJIbHoro obecrieyeHHA 3aHuli, coopyxKeHHii, 

TEXHMYECKHX CpeCTB, HH)KCHEPHBIX CeTeH HM KOMMYHH Kalli He MeHee 5 JieT. 

1.3 HayanbHuK oTyella MOAYHHAeTCH HeMOCpeACTBeEHHO 3AMECTHTEIIIO 

WMpekTopa 10 aMMHMCTpaTHBHO-xO3sAHCTBeHHOM padoTe, a B ero OTCYTCTBHE - 

Ipyromy JIMLly, Has3HayeHHoMy pvKka30m J[upextopa WUuctutyta. 

1.4 Hauanbynk uv Apyrue paOoTHuku OTyema Ha3HadarloTCa Ha JOJDKHOCTH U 

ocBoOoxKWaoTCA TO OJDKHOCTeHi pHKa30M yupexTtopa WVuctutyta B 

COOTBETCTBHH C JeHCTBYIOWIUM 3aKOHOAaTesIbCTBOM PO, 

Kpaim@ukaljvouuble TpeOoBaHHsA, JOUMKHOCTHbIe OOs3aHHOCTH, papa 

OTBETCTBEHHOCTh HayaJIbHukKa MW pyrux paOoTHUuKoB Oryema permaMeHTUpyroTca 

J{OJOKHOCTHBIMM HHCTpYKUMAMH, YTBepxKTaeMbIMH DZupeKTopoM Wxuctutyta. 

1.5 Ilpu peopranv3auvuu wIM IMKBUugayMH OrTgena, padOoTHHuKaM oTZesa 

rapaHTupyetca coOmoseHve UX TpaB HW 3aKOHHBIX MHTEPeCCOB B COOTBETCTBHH C 

3aKOHOaTesIBCTBOM Pocculickon Deeparun. 

1.6 Crpyxtypa u WTaTHoe pacnucaHuve OTyela yTBepxKqaeTca peKTOpOM 

@1bOY JIIO PMAHIIO Muu3gpasa Poccun B mpegenax douya onsatb! Tpyna 4 

YACIICHHOCTH COTPyJHHKOB. 

B cooTBeTcTBHH CO IUITaTHBIM pacilvcaHuemM B OTyele yTBepxKeHbI 

cilelyrolve TOJDKHOCTH: 

- HauasIbHHK OTJesa 1 cTaBKa; 

- cylecapb - CaHTeXHUK | cCTaBKAa; 

- CJleCapb - 9JIEKTPHK | cTaBkKa. 

1.7 B cBoew yeastenbHoctu KomMMyHasIbHO — 9KCIWIyaTallMOHHbIi OTesI 

PYKOBOCTByeTCA  eCHCTBYIOWIMM 3aKOHOJaTesIbCTBOM POM, HOpMaTHBHO- 

TipaBOBbIMM aKTaMM MW MeCTOZMYeCCKMMH MaTepHasiaMu M0 OpraHH3allMu padorTs! mo 

OOCIYKHBAHHIO 3aHui, CoopyKeHHU, TeEXHH4YeECKUX CpeJCTB, HH)KCHEPHBIX CeTeli
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WM KOMMYHHKali, JIOKaJIbHBIMM HOPMATHBHBIMH akTaMu MucTutyta 4 HaCTOALIMM 

Tlono2keHveM. 

1.8 JleatembHoctb Oryema ocylecTBIdeTcd Ha OCHOBe TeKylero U 

TlepCIeKTHBHOFO MIaHHpoBaHHaA. 

1.9 JlomKHOocTHBIe OOs3aHHOCTH HM pyre BOMpockl eATebHOCTU 

WOJDKHOCTHBIX IM Oryena permamMeHtTupyrotca Hactosujum IlonoxeHuem u 

JOJDKHOCTHBIMH  UHCTpYKUWAMH (periaMeHTaMH)  #YyTBepxKeHHbIMH  B 

COOTBCTCTBHY C YCTAHOBJICHHBIM IOPATKOM. 

2. OcHOBHbIe 3aa4n OTAeNa. 

2.1 OpraHv3allia HW pyKOBOACTBO SKCIIyaTalMel 34aHui, coopyxKeHHi, 

TEXHH4eCCKHX CpeCTB, HH)KCHEPHBIX CeTeH HM KOMMYHHKallMi, HAaXOTAWIMXCA B 

BeyeHuu Muctrutyta. 

2.2 KoHTpomb 3a coOmIoJeHHeM NpaBusl SKCIIyaTalHu OOBeEKTOB 

VHcTHTyTa B COOTBETCTBHH C TPeOOBaHHAMH CTaHapToB, NpaBusl M MHCTpyKUHH. 

2.3 Yuactue B padoTe Mo MOATOTOBKe MaHOB, NpHKa30B pacnops»KeHnh, 

IIpOCKTOB JOrOBOPOB HU Apyrux JOKYMeHTOB, KacarolMXxca SKCIUIyaTayHu 

oObextos MuctTutyta, a TakxKe BEIPAOOTKe MpeANO%*KeHHU K HUM. 

2.4 CBoeBpeMeHHOe IipeAcTaBsleHve 3aBOK Ha OOecriedeHHe 

IIPOH3BOACTBeEHHOM JexaATeIBHOCTH HEOOXOMMBIMH MaTepHasiaMH, 

KOMIMIC€KTYIOLUMMU, MHCTPYMeHTOM B IIpeyleiax yTBep»KeHHbIX (UHAHCOBBIX 

CpecTB. 

2.5 OOecredeHue y4eTa UW CIMCaHHA B YCTAaHOBJICHHOM TlopsyKe 

MATepHasIbHBIX CpeJICTB, KOMIMJICKTYIOWIHX, HHCTPyMeHTAa, PacXOJHbIX 

MaTepHalloB. 

2.6 YuacTue B IIpHeMe NoMelleHHH, OOopyOBaHHA, YCTAHOBOK UH CHCTeM TIO 

3aBepILIeCHHIO MOAPATHbIMU OpraHu3al|WAMU PCMOHTHBIX, MOHTAKHBIX U 

HaslaqOuHBIx paoort. 

3 OcHoBHbIe ~yHKuHH
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3. 1Togrotopka MpesOKeHHH [IA BKJOUCHHA B Ile€pCieKTHBHBIe MW TeKylMe 

IWIaHbl, KaIeHTapHble TpapukKU 10 NPOH3BOACTBCHHOM JeATeJIBHOCTH. 

3.2 OpraHu3aima oOcryKHBaHHaA MU COJepxKaHHA 3aHH WM coopy2KeHHi, 

MH2KeCHEpHBIX KOMMYHHKalnii, o6opygqoBaHua Vuctutyta (au@Tos, ocBelleHuA 

CHCTeM BCHTHIAIMH, OTOMIeCHHA, KOHAMIMOHHpoBaHHA, BUeoHadmoyeHuA, 

KaHallu3alluu, Tee@oHu3allM UW Ap.) B COOTBETCTBHM C NpaBHslaMi HM HOpMaMu 

MIpOH3BOACTBeHHOM CcaHuTapHH. 

3.3 OOecteyeHHe FOBeeHHA TO UCHONHUTeNeH rpapuKOB peMOHTa 3aHHh, 

Coopy2KeHHHi, HHXKeHEPHbIX KOMMYHUKalluii W oOOopy0BaHHA. 

3.4 Yuactue B MOATOTOBKe HeEOOXOMMBIX JOKYMCHTOB JIA 3aKJIKOUCHHA 

JOrOBOpoB Ha oOKa3aHHve yCJIyr, 3adBOK Ha MOJyYeHHe XO3AMCTBCHHBIX 

MaTepHalloB, OOOpyAOBaHHA HW MHBEHTapA, COBMECTHO C OTACJIOM XO3AMCTBEHHOFO 

oOecneyeHHA OpraH3yeT UX y4YeT HM OTUCTHOCTE. 

3.5 OcyllecTBIeHve OepaTHBHOrO KOHTpOIIA 3a: 

3.5.1 Xo]OM BbINOJHeHHA PCMOHTHBIX paOoT MH TexHHYeCKH rpaMOTHOH 

SKCIIyaTallMi 30qaHui, coopyxeHui, cucTeM MU OOopyq0BaHHA; 

3.5.2 CBoeppemMeHHOH ouncTKoi oObexTop WMuxctTutTyTa, 2BOpOoOBBbIx 

TeppHTOpHH OT 3arpsA3HeEHHH, CyyaHHBIX MpeAMeTOR, CHera H JIbla; 

3.5.3 CBoeBpeMeHHBIM oOOecneyeHHeM COOTBeTCTBYIOWeH TexXHH4ecKol 

TOKYMeHTAallHel BBITIOJIHACMBbIX PCEMOHTHBEIX HV OOCJY2KMBAIOLIMX paoorT; 

3.5.4 CoOmrozeHveMm TpaBHl 9KcIIyaTaluu, TeXHHYeCKOrO OOCIYKMBAaHHA U 

Hayj3opa. 

3.6 CocTaBideT TrogoBble rpadukKH MOIICEMCHTHBIX OCMOTPOB 371aHHuii, 

coopyxeHHi uw Apyrux oObexTtoB VMucTutyta c c BbigeleHHemM HanHOolee 

OTBETCTBEHHBIX WH OMACHBIX JIA 2KM3HH WIM 300POBbA YeJIOBeKa MECT, 3JIEMCHTOB 

YW Y3J10B. 

3.7 OpraHu3yeT cucTeMaTH4ecKoe HadsOeHve 3a COCTOAHVeM 32aHHi, 

coopyxKeHHi uw Apyrux oObexToB VMucTutTyta, BKyIIOYad eKeJHeBHBIe 

HaOsHOCHUA MU MOSJIEMCHTHbIC OCMOTPHI C 3AHECEHHEM B TEXHMYeCKHH 2KypHas 110 

SKC yaTauyMu 37,aHVaA.
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3.8 OpraHvu3yeT paOoTbl MO HeMeJJIEHHOMy ycCTpaHeHHIo edekToB u 

NOBpexkAeHuH OObeKTOB MuctTutyta aBapHitHoro XapaktTepa. 

3.9 Yuactue B paOoTe KOMMCCHM MO paccJIeqOBaHHiIo MpHyHH aBapuli Ha 

o6bextax Mucrutyta. 

3.10 CoBMecTHO c OTJeIOM OxpaHbI Tpya oOecneunBaeT Oe30racHEle 

YCJIOBUA BbINOJIHeHHA paooT, CBA3AHHBIX C SKCIIyaTaluel 37aHui, coopyxXeHuli u 

Mpyrux o6bextTos Muctutyta. 

3.11 BegeHue yueta mpeqioxKeHHH pyKOBOAUTeeH CTpyKTYpHBIX 

nlogpa3sqeseHu MO PeMOHTY UM 9KCIVIyaTalMu 3aHuii, coopyxXeHHi, cucTeM HU 

oO6opy0BaHHA, MO COBepLICHCTBOBaHHIO OpraH3allMH 9SKCIIyaTauwMOHHOH U 

XO3AHCTBCHHOHM JeATEJIBHOCTH B MOWpa3esIeHuax. 

3.12  BsryocuT Ha ~paccMoTpeHHe 3aMeCTHTeId WupeKTopa m0 

aJIMMHMCTpaTHBHO-xo03AlicTBeHHOH padoTe MmpejIOKeHHA MO COBEPIIeHCTBOBaHHIO 

OKCIWIyaTalWu HW peMOHTa 3aHHi. 

3.13 OpraHv3yeT MOBbILeHHe KBaIMd@uKaywu paOoTHHKOB B oOsIacTH 

SKC yaTauuu WU peMOHTa 3aHuH, coopy?KeHui MW Apyrux OOBEKTOB. 

4. OGecneueHne JexTeJIbHOCTH OTea 

4.1 B wenax oOecreveHua JeaTeIbHOCTH OTeIa IIpeAOCTaBIIAeTCA MpaBo Ha: 

4.1.1. Yuacrue B NOzToToOBKe NpeAoxKeHui Aa OOpMIeHHA HeEOOXOAMMBIX 

TeEXHMYeECKHX JOKYMECHTOB JIA 3aKIOUeHHA KOHTpaKTOB, JOrOBOpoB Ha OKa3aHHe 

ycIyr mo oOciyXHBaHHIO, SKCIIyaTalMv, PeCMOHTy HU Haslay{kKe WHKCHeEPHBIX 

CHcTeM, O60py0BaHHA, 3,aHHi u coopyxeHni; 

4.1.2. 3ampoc 3afBOK OT CTpyKTYpHBIxX NMo_pasgenenHuH VMucrutyta Ha 

BbINMOJHeHHe TeKYUIMX padoT MO OOciyKHBaHHIO, PpeMOHTy HU HaslayqKe 

HH)KeHeEPpHbIX KOMMYHHKallMii, oOOopyOBaHHA, 30aHHi u coopyxKeHui; 

4.1.3. BeqeHue yueTa BbITOJIHeHHBIX paOoT 10 OOCIYKHBAaHHHO, PEMOHTY U 

Haylayike MH)KEHEPHbIX CHCTeM, OOOpyOBaHHA, 3aHui u coopyxeHuii;
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4.1.4. TpeOopaTb cBoeBpeMeHHoro oOecieyeHHA KOMIUICKTYIOIIMMH, 

pacxXOJHBIMH MaTepvaslaMu, MHCTpyMeHTOM JIA 9KCIlyaTalMu OObeKTOB 

Vnctrutyta; 

4.1.5. Ipeqcrapnenua mpeqoxKeHH pyKOBOJCTBY MO COBepLIICHCTBOBaHHtO 

IIPOM3BOCTBEHHOM JeATeJIbHOCTH OTIeNa, BbIPAOOTKe peleHHM PyKOBOACTBAa 10 

BONpocaM, KacarollMMcad peMOHTa, OOciyKHBaHHA MW HaslaqKH WH KeHEPHBIX 

cucTeMm, oOopy0BaHHA, 3,aHHii W CoOopyxKeHHi; 

4.1.6. DopmMupoBaHHe MpesIowKeHHH MO MepONpHATHAM JIA BKIIOUCHHA B 

TI€pCMeKTMBHbIe WM TeKylHe MWlaHbl MO PeMOHTy, OOcyKHBaHMIO HM HaslayKe 

HH)KCHEPHBIX CHCTeM, OOOpyOBaHHA, 30aHui W CoopyxKeHui; 

4.1.7. TpeOoBaTb B ciy4ae HeOOXOAMMOCTH BHeEOYepenHOrO OOcIeqOBaHHA 

oObekToB MucTuTyTa HW UX 3JIEMCHTOB; 

4.1.8 Oren ocyllecTBIAeT CBOIO J[eATeCIbHOCTb COracHoO MWlaHamM padorTHl 

TIpeJYCMATPMBaIOIMM MePOlpHATHA, BBIMOIHACMbIe OTIEJIOM CAMOCTOSATEJIBHO, 

COBMECTHO HJIH C yuacTHeM Apyrux nogzpa3syqenenui Muctutyta. 

5 B3aHMOOTHOMEeHHA HW CBA3H OTAe1a C APyYrHMH CTPyKTYPHbIMH 

noApa3qeseHhaMu 

5.1 Orgel OcylecTBIIAeT CBOHO JCATCJIBHOCTbh KaK HeEIOCpeACTBeHHO, Tak H C 

yuyacTHeM CTPyKTYpHbIxX Toypa3sqenenuHt MucrutyTa Bo B3aHMMOeHCTBHM Cc 

opraHaMM UCIOJHUTeIbHOH BylaCTH, OpraHaMH MeCTHOrO CaMOyIIpaBJIeHHA, 

OOWIECTBEHHBIMH OOBeAHHEHHAMH UM UHbIMA OpraHW3allMiMU, a Takxe 

(bu3H4eCKMMH JIMWaMH. 

J\na BbINOIHeHHA PYHKUMH U pearu3allMu MOCTaBJICHHBIX 3aad HadasIbHUK 

Otyela B3aHMOeMCTByeT CO BCEMH CTpyKTYPHBbIMH Mospa3syzesenHamu Muctutyta 

110 BOIIpocaM: 

5.1.1. Tlonyueuus: 

- CBeJeHHH O TEXHHYCCKOM COCTOAHHU 30aHH, CoopyxKeHHH, TeXHH4YeCKUX 

CpeICTB, MHXKCHEPHBIX ceTeH MW KOMMYHUKauMi MucTutyta c WeubIo olpeyesleHHA 

HeEOOXOMMOCTH MIpOBe CHA mpodusakTH4ecKux MepolpuaATui B HHX;
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- CBeJe@HHM O TEXHHYeCKOM COCTOAHUHM OOOpyOBaHHA yCTaHOBJIeHHOrO B 

3]aHWAX, COOPyXKeCHHAX, HHKCHEPHBIX CeTAX H KOMMYHHKalMAX MucTutyta c 

WeybrO ollpeyeneHua HeOoOxoAMMOCTH poBeyeHHaA mpodusakTH4ecKux 

MepOlpHATHH B HX; 

- 3a€8BOK Ha TexHWYecKOe OOc]IyKMBaHHe, CBeeHHH O TeXHH4eCKOM 

COCTOAHHH 3aHHli, coopyxXeHHli, TeXHH4YeCKHX CpeCTB, MH2KCHEPHBIX CeTeH UH 

KOMMyHHkKaunit Mucrutyta; 

- YTBepxKJCHHbIX AKTOB TEXHHYECKOLO COCTOAHHA, CBeJeHHM O TeEXHHYCCKOM 

COCTOAHHH 37aHui, coopyxXeHHU, TeXHHYeCKUX CpeCTB, HMHXKCHEPHBIX CeTeH U 

KOMMyHHKaunit Mucrutyta. 

5.1.2. [Ipeqoctapnenua: 

- cBeqeHHi U pa3bicHeHHi Mo yueTy HW TpaBHJIbHOMY UCTIOJIb30BaHHIO 

cBeyjeHHH O TeXHHYCCKOM COCTOAHHH 3aHH, CoopyxKeHHH, TexHH4eCKHX 

CpeCTB, HH}KeHeEPHBIX ceTel MW KOMMyHUKalM Mucruryta; 

- pacyeTOB MO xXoO3alCTBeHHOMy UM MaTepvasiIbHOMy oOecrieyeHHIo 

CTPYKTYpHBIX Novzpa3syenenuh Mucruryta; 

OTueTOB O pacCxOOBaHHH cpeJ{CTB, BBIJeJIeHHbIX Ha KOMMYHaJIbHOe HU 

TexHwyeckoe OOcJIYKMBaHve 3]aHH, COopyxXKeHHH, TeXHH4eCKHX cpeCTB, 

MHKeHEpHBIX CeTeH W KOMMyHUKauMi Mucrutyta. 

5.2. C KOPHCKOHCYJIBTOM M10 BOIIpocaM: 

5.2.1. Tlomyaeuus: 

- HeOOXOJMMbIX HOPMATHBHO-IIpaBOBbIX OKYMeCHTOB UH pa3bacHeHHli 

JeHCTBYIOMWero 3AKOHOATeIBCTBA MH MOpADKa ero MIPHMeHeHHA; 

- aHasiv3a HW3MeHeEHHH UW JOMOJHEHHM AaXMMHUCTpaTHBHOrO HM rpaxkaHcKoro 

3aKOHOATeJIBCTBA. 

5.2.2. IIpenoctapnenHua: 

- JIA COracoBaHHA MpOeKTOB JOKYMeCHTOB, KacarOlUMxcA WexATebHOCTH 

oTyema. 

5.3. C MOTOBOPHBIM OTJEJIOM (OTIEJIOM 3aKYIOK) 110 BOIpocamM: 

5.3.1. Homyyenua:
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- [IpoeKToB joroBopoB HM pyro OKyMeHTauMH Ha TeXHHYeCKOe 

oOcilyxKUBaHHe 30aHHii, coopyxXeHHH, TEXHHYeCKHX CpeCTB, MHXKCHEPHBIX ceTeli 

WM KOMMyHuKalMii Muctutyta 4 oka3aHHa Apyrux ycyr (padoT) Aa TexHuyeckoli 

9KCHepTH3bI U BUSHPOBaHHs; 

- CBeeHHM O pe3ysIbTaTaxX IIPOBOJMMBIX KOHKYPCHTHBIX 3aKYIIKax, a TaKoKe 

peamM3allMu JOroBopos, Kacaroluxca HallpaBJIeHHi JeATeIbHOCTH OTJeIA. 

5.3.2. Hpencrapnenua: 

- YTBepxKeHHBIX upeKTopom VMuctutyTta JOKyMeHTOB uM OdOpMJICHHBbIX 

TeXHHYeCKHX 3a,aHl Ha MWIaHMpyeMble 3aKylKU ycJlyr (paboT) mo TexXHuYeCKOMy 

oOcilyxXHBaHHIO, CBeeHHH O TeXHHYeCKOM COCTOAHHM 30aHHii, coopyxeHni, 

TEXHHYCCKHX CPpeJICTB, HH2KCHeEPHBIX ceTeH WM KOMMYHMKawMi Muctutyta c 

OMMcaHveM KaveCcTBeHHBIX MU (PyYHKIMOHAIIBHBIX XApaKTepHCTHK. 

-  yCTaHOBJIeHHOrTO eHCTBYIOWJMM 3aKOHOaTeIbCTBOM PocculicKol 

Menepalluu makeTa JOKyYMeHTOB Ha pHoOpetenue ycslyr (paooT) Mo 3aKsIOUeHHIO 

TIPAMBIX JOTOBOPOB C MOCTaBLMKaMhi. 

5.4. C PuHaHCOBO-9KOHOMHYeCKUM OTJeJIOM 110 BOTIpocaM: 

5.4.1. Tlomyuenua: 

- Jif O3HAKOMJICHHA WU PYKOBOCTBa B padOoTe CMeT pacxOOB Ha 

IIIaHHpyeMble 3aKyMKH TEXHHYCCKUX HM KOMMYHAJIBHBIX YCJIyT (pador); 

- aHayIM3a 3aTpaT JeHex*KHBIX cCpeJCTB N10 HallpaBJIeHHAM eATeIbHOCTH 

Orgesa. 

5.4.2. IIpencrapnenua: 

- [JIaHHpyeMbIX CMeT UH JOMOUHUTeIbHBIX pacXOJOB Ha OKa3aHHe 

KOMMYHA@JIbBHBIX YCJIyr (padoT) c o6ocHOBaHHAMM, 10 dopMaM HM B CTpOoroM 

COOTBETCTBHH C PyKOBOJALIMMH JOKYMeHTaMy; 

- JId cCoOrmacoBaHHa MpoeKTOB MepcneKTHBHBIX HW TeKYLIMX Tj1aHOB 

KOMMYHA@JIbHOrO HU SKCIIyaTauMOHHOro OGecneyeHua JeaTembHOcTUH Muctutyta. 

5.5. C OyxrantTepHeli 10 BompocaM: 

5.5.1. Homyyenua:
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- CBeeHu 06 onsaTe KOMMYH@JIBHBIX MW 9KCIIyaTaljMOHHBIX yeslyr (pador) 

TIO 3aKJIEFOUCHHbIM JOrOBOpaM, OOpMJICHHBIM cyeTaM, B UYacTH KacarolmuluxcsA 

HanpaBleHult padotsl OrTyesa; 

- OTUCTHBIX WaHHbIX O paCXOTOBaHHH JCHOKHBIX PeCCypCcoB, 00 Hx OCTaTKax 

Ha KOHeCLH OTYCTHOFO TWepvoya UW BBITOJIHCHHA CMeT XO3SHCTBEHHBIX pacxOJ{OB ITO 

HalipaBJICHHAM JCATCJIBHOCTU Oryjesa. 

5.5.2. TIpeactrapienua: 

- WH COrtacOBaHHxA WpOeKTOB ITI€pCll¢KTHBHbIX HU TeCKYUIMX IVIaHOB 

KOMMYHA@JIBHOPO H SKCIIIyaTalMOHHOro OOecnedeHuA WeaTesbHOcTH Muctutyta. 

5.6. C HHPOpMaLIMOHHBIM OTJCJIOM 10 BOTIpOcaM: 

5.6.1. Homyueuua: 

- TIOMOIIM B ABTOMAaTH3allHH padouHx IIpoleccoB U JOKyMeHTOOOopoTa; 

- TOMOIH B OO6ydYeHHM TMepcoHama paOoTe c OOHOBJICHHbIMH cpesCTBaMH 

aBTOMaTH3alMN UW TIpOrpaMMHbIM oOecneyeHHeM. 

5.6.2. IIpeacrapnenua: 

- AIA COrmacOBaHHA WpOeCKTOB JOKYMCHTOB, KaCarOItHxcx OpraHi3alluu 

CBA3H. 

6. Ilepevenb JOKYMCHTOB HCHOIb3SYeCMble B HCATCIbHOCTH OTTeJ1a 

Ne JlokyMenTbI 

1. | Ycrap ®rbOY JMO PMAHIIO Mux3zpapa Poccuu 

2. | lonoxeHve o HIVYB - dunuan OF BOY JIIO PMAHITIO Muns3gpapa Poccuu 

3. IlomoxeHHe oO KOMMYHaJIbHO — 9KCIVIYaTaWHOHHOM OTACJIe 

4, JloIDKHOCTHBIEe MHCTPYKUHY COTPYTHHKOB KOMMYHAaJIbHO — 

IKCIITyaTauuWOuHOro OTTCJ1a 

5. | JlOKyMeHTbI 10 MIaHMpOBaHHIO JexATeJIbHOCTH COTPpyHHKOB KOMMYHA@JIbHO 

— 9KCIIIyaTaljMOHHOro OTAeNa 

6. BuyTpeHHas MW BHCWIHAA HOPMaTHBHaA UW TeXHHYeCcKadH MOKYMCHTallyA, 

Kacalollaxaceyt BOIpPOCOB KOMMYHaJIbHO — SKCIVIYaTauWOHHOro oOecne4ueHHa 
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7. | KypHall peructpaluu KomMii BHYTpeHHAX HOPMATHBHBIX JOKYMeHTOB 

8. |CBeyqeHui 0 mpoBepKaxX (HHBeHTapH3allHH) OCHOBHBIX MOHJOB, 

MaTepHaJIbHBIX 3allacoB 

9. | PesyibTaTbI BHYTPeHHHX UM BHEWIHUX IIpOBepoK 

10. | KypHasbI HHCTpyKTaxel MW NIpoBepKH 3HaHHi 

OTBeTCTBeHHBIi 3a pa3paboTKy TonoxeHua 0 

KOMMYHAJIbHO — SKCIUIyaTallMOHHOM OTJese AEE K. M. Tap6y30B 

(noganmuch) 

COTJIACOBAHO 

VY.0O. 3amecTuTela WupeKtopa 10 

aJIMMHHCTpaTHBHO-xO3sAHCTBeHHOM padote 

= E. A. JlompayeB 

KY » Of 2019 r. 

Y Z T.IO. Ammxmuna 
C7 

KKVn OF 2019 r. 


