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HHOJOXEHUE
Ob OTAEJIE JOIIOJHUTEJIBHOI'O
INNPOPECCHOHAJBHOI'O OBPA3OBAHMSI

1 O01He noJ1oKeHusI

1.1  Ormen  HONONHUTENBHONO  NPOpECCUOHATBHOIO  OOpa3oBaHMs
SBJISIETCSL CTPYKTYPHBIM IojpaszeneHieM HoBOKy3HELKOro rocyaapcTBEHHOIO
UHCTHTYTa YCOBEPIIEHCTBOBAHMsA Bpaded — (Quiuaga TrocyaapCTBEHHOIO
OIO/IKETHOIO 00pa3oBaTenbHOro YUPEKICHHUS JIOTIOJTHUTEILHOIO
npoeccCHoHaIbHOrO  00paszoBaHust  «POCCHICKONM — MEIMIMHCKON — aKajeMuu
HEMpPepPbIBHOTO pO(heCCUOHAIEHOTO 0o0pa3oBaHUsD» MunucrepcTBa
sapasooxpanenus Poccuu (nanee - HITMYB — dunuan GI'EOY 110 PMAHIIO
Munsapasa  Poccun, HMHCTMTYT) —OOECHEUMBAIONIMM  IUIAHUPOBAHHME U

OpraHM3aluIo0 y4eOHO-IIPOU3BOJICTBEHHOIO MIPOLIECCa.
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1.2 Otmen  JOMOJNHUTENBHOIO  MNPOQECCHOHATBLHOrO  00pa3oBaHMsI
BO3IJIABJIsI€TCs HadYalbHUKOM. Ha3HaueHue Ha TOJDKHOCTh HavajdbHUKA OTAENa 1
ero 0CBOOOXK/IEHHE OT JOJIKHOCTH IIPOU3BOUTCS MpHKa3zoM aupekropa HI'MTYB
— ¢umuana OI'bOY ATIO PMAHIIO Munzapasa Poccuu B COOTBETCTBHHU C
TPYZLOBBIM 3aKOHOAATENLCTBOM PD.

1.3 Orgen  OOMOJNHUTENBHOIO  MPO(ECCHOHATBLHOIO  00pa3oBaHMsI
IIOJAYMHSIETCS] HEIIOCPECTBEHHO 3aMECTUTEIO JIMPEKTOpa 0 yueOHOM padoTe.

1.4 Otnen NOMOTHUTENBHOIO MPO(ECCHOHATBHOrO 00pa3oBaHusl UMEET
KpyIJIyl0 I€4aTh ¢ Ha¥MMEHOBAHMEM OTJHeNla U HHCTHTYTa, HAaxOISIIYyIOCs B
pacrnopspDKeHUU HadaJlbHUKA OT/eNa.

1.5 OcHoBHble 3ajauu, peulaeMble  OTJEJIOM  JIOMOJHUTENLHOIO
po(heCcCUOHAIBHOI0 00pa30BaHMUSL:

a) CONEHCTBUE B BBIIOJIHEHUH IOCYAAPCTBEHHOIO 3aJaHHs MOCPEICTBOM
aHaJli3a ¥ KOHTPOJIS 3@ BBIIIOJIHEHUEM y4eOHO-TIPOU3BOICTBEHHOTO I1JIaHa;

0) cocTaBiieHHE U KOPPEKTUPOBKA Y4eOHO-TPOU3BOACTBEHHOIO TIAHA;

B) BblJja4ya JJOKYMEHTOB CJIyIIATENSIM 110 OKOHYAHHH 00YYEHMS.

1.6 B cBoell AeATeNbHOCTH OTAEI AOMOJHUTEIBHOIO MPOQeCCHOHAILHOTO
00pa3oBaHusl PyKOBOJICTBYETCSI:

- Koncrurynueir P®, mnpukazamm M pacnopsokeHusiMd  MUHHCTEpPCTBA
3apaBooxpanenuss P®, Munucrepcrtsa obpazoBaHusi U Hayku P®D; apyrumu
HOPMAaTHUBHO-IIPABOBBIMH aKTaM 10 HaIlPaBJICHUIO JIeSITENBLHOCTH;

- Ilonoxennem o HI'MYB — dummane OIBOY IO PMAHIIO
Munsapasa Poccun, IlpaBunamMu — BHYTPEHHEro TPYHOBOTO pacIopsijKa,
IlonoxeHnem o 3aliMTe NEPCOHAIBHBIX IAHHBIX, HACTOSIIMM IlojoxkeHueMm,
[lonuTukoi M LensaMu B OOJIACTH KadyecTBa, NMpPUKAa3aMH W PaCIIOPsHKEHUSMU

aAMUHHUCTPpALlM UHCTUTYTA, APYT'UMHA JIOKAJIbHBIMH aKTaMHU.

i Opralmsauuomiaﬂ CTPYKTYpa oTaeJIa AOINOJIHHTEJILHOI'O

npogeccuoHaabLHOro 00pa3oBaHus



2.1 B cocraB otnena  JONOJHHUTEIHHOIO  HPOQeCCHOHAILHOrO
00pa3oBaHus, COMNIACHO IITATHOTO pACIUCAHUS, BKIIOUEHBI CJIEAYIOLIME
JOJIKHOCTH:

- HAYaJbHMK  OTJAE€Ja  JOIOJHUTEIBHOIO  NPO(eCcCHOHANIBLHOIO
o0pa3oBaHus;

- BEAYILIUK CIIELUAJIUCT.

2.2 lllTaTHOE pacnUcaHue OTAela JJOMOJHUTEILHOIO IPO(ECCHOHaILHOI0
obpasoBanus yrepxkpaerca pekropom PI'BOY JIIIO PMAHIIO Munsznpasa

Poccuu.

3 OcHoBHbIE (pyHKuUH oTaeJia JAONOJIHUTEJILHOIO

npogeccHoOHAIBLHOro 00pa3oBaHUsI

3.1 CosmectHas pabora ¢  TeppuTOpHAIBHBIM  yNpaBIeHUEM
JerapTaMeHTa OXpaHbl 310pOBbs HacejleHus Kemeposckoil obnacTw, Apyrux
obmacTel ¥ PErMOHOB IO  PACOpelelieHUIO IIyTeBOK Ha oOydeHHue.
KommiekroBanue Habopa Ha 0O0y4eHHE IO MporpamMmam JAOINOJHUTEILHOIO
npogeccuonanbHoro oopasosanus (nanee - JAI1O) B coorBercTBHM ¢ yueOHO-
IPOM3BOJACTBEHHBIM IIJITAHOM, PACCBIIKA ITyTEBOK Ha 00y4eHHE.

3.2 Pabora mo cOCTaBJI€HUIO Y4eOHO-IPOM3BOACTBEHHOrO IIAHA, €ro
KOPPEKTUPOBKA.

3.3 AHanu3 BBIIOJIHEHHs Y4eOHO-IIPOU3BOJCTBEHHOIO ItaHa. KoHTpob
3a BEINOJIHEHUEM Y4e0OHO-IIPOU3BOJICTBEHHOTO MJIaHa KadeapaMu.

3.4 BzaumopelicTBue C Ka(benplaMH MHCTUTYTa 110 COOpy HOKYMEHTOB
HEOOXOIUMBIX ISl TpyuemMa Ha o0ydeHue ClyIaTeel.

3.5 Ilpuem u mnpoBepka JOKYMEHTOB CIylUaTelled Ul 3a4UCIIEHUs] Ha
oOyuenue no nporpammam JI10.

3.6 Ilpu npreme HOKyMEHTOB CllyIIaTeNleld U UX 3a4MCIeHUH Ha 00yueHne

KOHTPOJIb 3a BBIIIOJHEHUEM TIpKUKa3oB MuH3apasa Poccun:
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- or 08.10.2015 r. Ne707n «OO6 yrBepikaeHHH KBaIH(PUKALMOHHBIX
TpeOOBaHUH K MEIMUMHCKUM H (apMaleBTHIECKUM PaOOTHHKAM C BBICLIAM
00pa3oBaHMEM IO  HANpPaBIEHUIO  IOJrOTOBKM  «31paBOOXpaHEHHE U
MEIUIIMHCKHE HAYKWY;

- or 03.08.2012 1. No 66n «OO6 yrBepkaenun Ilopsiaka M CpPOKOB
COBEpPILICHCTBOBAHMs MEIUIMHCKUMU pabOTHUKaMK M (papMaLeBTUUYECKUMHU
paboTHUKAMM NPOGECCHOHANIBHBIX 3HAHMM W HABBIKOB IIyTeM OOYYEHHs 10
JOIOJIHUTENIBHBIM ~ IPO(ECCHOHAIEHEIM — 00pa30BaTEeNbHLIM  POrpaMMaM B
00pa3oBaTeIbHBIX U HAYYHBIX OPraHU3aLsIX.

3.6 BBoj nMYHBIX JaHHBIX cilymiatened B 0a3y MaHHBIX KOMIILIOTEPHOM
IPOrpaMMBI, IIOATOTOBKA IPUKA30B O 3aUUCICHUH U OTYHCIIEHNH CIylIaTeleH.

3.7 IloaroroBka, odopMileHHE W BblJada JAOKYMEHTOB IO OKOHYAHWH
cpoka OOy4eHus, chadd CepTH(HUKALMOHHOIO JK3aMeHa (AUIJIOMOB O
npo(h)eCcCHOHANIbHON MepPenoAroTOBKe, NPUIOKEHUH K HUM, YIOCTOBEPEHHH O
TNOBBILICHAN KBalU(pUKaLUKK, CepTU()HUKATOB Crenuaiucra). Boada cnpaBok o
nepuone o6ydeHHs, AyOIMKATOB IOKYMEHTOB 06 obyuenun. OdopmiieHre u
BbIla4a CePTU(PUKATOB CIELUATUCTA OPAHHATOPAM HHCTHTYTA [0 OKOHYAHHH
oOy4eHus.

3.8 PaspaboTka 5OKajbHBIX HOPMATHUBHBIX aKTOB [0 HAIpaBICHUIO
JIeSITeIBHOCTH OT/IeIa.

3.9 Hudopmaumonnoe obecriedyeHHe COTPYAHMKOB HHCTUTYTa U
ClyllaTeJed [0 BONpOCaM OpraHu3aluu  OO0yd4eHHss [0 I[porpaMmmam
JOTIOJIHUTENIEHOIO IIPO(EeCCHOHAILHOTO 00pa30BaHusl.

3.10 Iloxroroska M cocTaBJe€HHE OTUETOB M JPYrodl MH(POPMALUU I10
y4eOHOH pabore.

3.11  OcymecrBieHue  JIOKYMEHTOOOOpOTa B  COOTBETCTBHHU  C

YTBEPXKAECHHON HOMEHKJIATYypOU JIell.

4 Oo0s13aHHOCTH COTPYAHUKOB oTaeJIa JOIOJIHUTEJNbHOTO

npogeccuoHaIbHOro 00pa3soBaHusI



CorpynHuku ornerna JOTIOJTHUTENIEHOIO NPpO(pECCUOHATBHOIO
00pa3zoBaHust 00sI3aHbI:

4.1  lobpocoBecTHO, Ha BBICOKOM NPOGECCHOHANBHOM YPOBHE,
WCTIONHATE OOS3aHHOCTH, BO3JOXEHHBIE HA HHUX TPYIOBBIM JIOTOBOPOM,
NpaBUIaMU  BHYTPEHHErO0  TPYJOBOIO  PACIHOPSAKA,  JOJDKHOCTHLIMH
UHCTPYKLMSMU U UHBIMH JIOKaJIbEHLIMA aKTaMHU.

4.2 Cobmopnars Ilonoxenne o HIMYB - ¢umaane GIBOY 10
PMAHITO Mun3npasa Poccuu.

4.3 Cobmomare IUCLHMILIMHY - OCHOBY mnopsaka HIUVB — dunuana
OI'bOY AIIO PMAHIIO Munszpasa Poccuu (BOBpeMst MPUXOIUTH Ha pabory,
COOJIOZATh  yCTAHOBJIEHHYIO — IPOJOJKMTENBHOCTh  paGoyero BpEMEHH,
MCIIONB30BaTL  BCE  pabodee  BpeMs Ul OCYLIECTBIEHMS  TPYHOBBIX
00s13aHHOCTEH.

4.4 CBOeBpeMEHHO H TOYHO MHCIONHATH [HCHMEHHBIE M  YCTHBIE
pacropspKeHUs: aAMUHUCTPALIA HHCTHTYTA.

4.5 Cobmionats TpeGOBaHMS OXpaHbl TPyJa, TEXHHKH O0€30MaCHOCTH,
NPOU3BOJCTBEHHON CAHUTAPUM M 'MTHEHBI TPYJa, IPaBHJa [POTHBOINOKAPHOI
0e3omacHOCTH.

4.6 bBepexHO OTHOCHUTBCS K MMYINECTBY MHCTHUTYTA, 2 PpeKTUBHO
MCIIOTIB30BaTh 00OPYAOBAHKE, AllIapaTypy, HHBEHTAPD, KHUKHBIH (DOHL.

4.7 CopmepxaThb B MOPSIIKE K YHCTOTE CBOE pabodee MecTo.

4.8 CobmopaTb IpaBWiga TUIMEHBl B MeCTax  OOILIECTBEHHOIO
OJIb30BaHMsI, KOPUIOPAX, &y JUTOPHUSX, Ha TEPPUTOPUH UHCTUTYTA.

4.9 Tlpunnumars MEpBI K HEMEUICHHOMY YCTPAHEHHIO MPUYHH U YCIOBHIL,
HApYIIAIOKX  yIEOHO-BOCIHUTATENbHBIA IIPOLIECC M HOPMANBHYIO paGoTy
MHCTUTYTa, HEMEIJIEHHO coo0wark o (akrax nomoGHOro poja HapylieHHil
aAMUHHCTPALMKA  MHCTUTYTA W PYKOBOJMTENSIM €0  CTPYKTYPHBIX

[IOApa3ACICHUH,
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4.10 CobmiofaTh YCTaHOBIEHHBIM MOPSIOK XpaHEHWs MaTepraibHBIX
LICHHOCTEN U JOKYMEHTOB.

411 Bectu cebs 1OCTOHHO, COOJMIOAATH  ITHYECKHE  HOPMEL,

BO3JE€P)KUBATHCS OT AEHMCTBUM, MELIAIOLIUX APYTUM PabOTHUKAM BBIIIOJIHATE UX

TPYZIOBbIE OOSI3aHHOCTH.

S BzaumopneiicTeHae ¢ ApyrHMH MOAPA3AeJIeHHSIMU HHCTHTYTA

5.1 Oraen  IOMONHMUTENBHOIO  MPO(ECCHOHAIBHOrO  00pa3oBaHMs
B3aMMOJIEMCTBYET CO BCEMHU Ka(eapaMy U OTAEIaMU HHCTHTYTa B pAMKAX CBOMX
bYHKLIMIH:

- JUIs INOJArOTOBKM OTYETHBIX MAHHBIX - CO BCEMM [OJpa3ieeHUsIMHU
UHCTHUTYTa;

- Juig  obecnieyeHHs pabOTbl KOMIIBIOTEPHBIX IMPOrpamMM, OOCITyKHBAHMUS
KOMIIBIOTEPHOM TEXHUKH - C OTIAEJIOM UH(GOPMALMOHHBIX TEXHOJIOIHUIA;

- II0 BOIpOCaM OOCIYXXHBAHUSI M pPEeMOHTA - CO CHY)KOaMH 3aMeCTUTEJIs
JUPEKTOpa Mo O0LIKUM BOIIPOCaM;

- [0 BOIpOCaM OIUIaThl TPyZAa, IIPAaBOBOIO PEryJIMPOBAHUS TPYAOBBIX
OTHOLIEHHUH - C OTAENIOM KaJpoB, OyXrajarepue, IopuCKOHCYIBTOM.

52 Orpmen  NONOJNHMTENBHOIO  MPO(PECCHOHANBLHOrO  0Opa3oBaHusI
OCYLIECTBJISIET B3aUMOJEHCTBUE C Kadenpamu, JeKaHamu (aKyJIbTeTOB I10
cbopy mepBHYHOM HMH(OpPMALMM Ul OpPraHM3aLMK M aHalW3a pPe3ylibTaToOB

y‘—I€6HOFO nporecca, nmoJAroToBKM MaTepruajioB AJIsi OTYETHOCTH.

6 IIpaBa COTPYAHHKOB oTaeJa JAOIOJIHUTEJbHOTO

npogecCHOHAJIBHOr0 00pa3oBaHUSI

6.1 IlpaBa cOTpyAHMKOB OT/Ea NOIOJHUTEILHOIO MPO(YECCHOHATBHOIO
00pa3oBaHus ONPEAENAIOTCS 3aKkoHoAaTenscTBOM PD, TTonoxenuem o HTUYB

— ¢umane ®I'GOY IO PMAHIIO Munsnpasa Poccuu, npaBuiamu



BHYTPEHHETO TPYAOBOIO  pacropsiKa, HacrosamwuMm  Ilonoxenuem,
JOJDKHOCTHBIMU UHCTPYKIUSIMU COTPYTHUKOB.

6.2 CoTpyaHHMKH OTHela JONOJIHUTENHHOTO  MpOo(ecCHOHAILHOrO
00pa3oBaHusl UMEIOT MPaBo Ha:

- IpenocTaBiieHHe paboThl, 00YCIOBIEHHOMN TPYAOBBIM JOTOBOPOM;

- TOJHYIO JOCTOBEPHYIO MH(OpMaLUIO 00 YCJIOBUSAX Tpyda M
TpeOOBaHMAX OXpaHbl TpyJa Ha pabodyeM Mecre, a TakKe pabouee Mecro,
COOTBETCTBYIOIIEE TOCYIapCTBEHHBIM HOPMATUBHBIM TPEOOBAHUSIM OXPaHbI
TpyAa;

- CBOEBPEMEHHYIO M B IIOJHOM OOBEMe BLIILIATY 3apabOOTHOM IIaThl B
COOTBETCTBMM CO CBOEH KBanu(UKaLUeH, CIOKHOCTBIO TPYAd, KOJMYECTBOM U
Ka4eCTBOM BBIITOIHAEMOM pabOThI;

- OTJBIX, obecrieunBaeMblif YCTaHOBJIEHUEM HOpPMaJIbHOM
NPOJOJDKMTENILHOCTH paboyero BpeMeHH, He Oojiee 40 4acoB B HeJello,
NPEeIOCTABIICHUE €KEHENENbHBIX BLIXOJAHBIX JHEH, HepaOO4YuX Ipa3IHUYHBIX
JHEW, OIIaYMBAEMBIX €XKErOJHBIX OTIYCKOB, [paBO Ha  €XKEroIHbIH
OIIaYMBAEMBIN OTIIYCK;

- NpO()eCCHOHAIBHYIO IIOJrOTOBKY, MEPEOArOTOBKY U IOBBILIEHHE CBOCH
kBanuuKauuu B nopsjake, ycraHoBieHHOM TK P®, uHbiMu (enepanbHbIMU
3aKOHAMHU;

- o0benuHeHHe, BKIIOYash MpPaBO Ha CO3JaHue TMPO(ECCHOHANBLHBIX
COIO30B M BCTYIUIEHHWE B HUX JUIS 3allMTBl CBOMX TPYAOBBIX IpaBs, cBOOOJ U
3aKOHHBIX HHTEpecoB. BeleHue KOIEKTHUBHBIX IEPErOBOPOB M 3aKIIIOYEHHUE
KOJUICKTUBHBIX JOTOBOPOB W COIJIALIEHUN 4Yepe3 CBOMX TIpeJCTaBUTENEH, a
TaK)Ke Ha HH(QOPMALMIO O BBIITOJHEHUH KOJUIEKTHBHOIO JOrOBOPA, COIIALLCHHIH;

- 3aAIUTY CBOMX TPYIOBBLIX IIpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMM
HE3alpelleHHbIMH 3aKOHOM crnocobamu. Paspelnenuve HHIMBUAYaNLHBIX |
KOJUICKTUBHBIX TPYAOBBIX CIIOPOB B nopsiike, ycrtanosienHom TK P®, uxpimu

(beepabHBIMK 3aKOHAMH;
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- IIPaBO Ha BO3MeElleHUe yliepoa, MPUUUHEHHOTO B CBSI3U C UCIIOJIHEHUEM
TPYAOBBIX 0Os3aHHOCTEH. Bo3melenne Bpela, U KOMIEHCAILMIO MOPAILHOIO
Bpesa B nopsiike, ycranoBineHHOM TK P®, unpiMu denepanbHbIMyU 3aKOHAMU;

- 00s13aTeNbHOE COLUANIBHOE CTPaXOBAHUE;

- IpaBO Ha BHECY/eOHYIO (B MPpo(KOME, KOMUCCHH 10 TPYAOBLIM CHOPAM
U 1Ip.) ¥ Cy/1leOHYIO 3alIUTy CBOMX IPaB, B T.4. IPaBO Ha 007KajlOBAHME TIPHKA30B
U pacropsDKeHUN aAMUHUCTPALUH;

- TpaBo u30upaTk, ObITH M30paHHBIM B opraHbl ynpasinenuss HTUYB —
¢unuana PI'BOY AITO PMAHITO Munsapasa Poccuu;

- IpaBO y4acTBOBATh B OOCYXKJIEHUN U PELICHHH BOIIPOCOB, OTHOCSIIINXCS
K JI€ATEJIbHOCTH HHCTUTYTA, B TOM YMCIIE Yepe3 OOLIECTBEHHbIE OpraHU3aLUN U
Oprasbl yIpaBJICHHUS;

- IIpaBO  IOJIb30BAaHUS  OECIUIATHBIMM  YCIyramMu  OMOJIMOTEKH,
MHQOPMaLMOHHBIX (OHJIOB Y4eOHBIX, HAy4HBIX [OJpa3Je]eHuii, ycuyraMu

COLII/IEUIBHO—6I>ITOBI>IX CTPYKTYPHBIX nonpa:meneﬂnﬁ HHCTHUTYTA.

7 OTBeTCTBEHHOCTH COTPYAHHKOB oTaeJia AOIMOJITHHTEJIbHOI'O

NpophecCHOHAIBLHOI0 00pa3oBaHusl

CorpyaHuku OTHena  JOMOJHHUTEILHOrO  Npo(hecCHOHAIBHOIO
00pa30oBaHusl HECYT OTBETCTBEHHOCTE:

7.1 3a HeHajuexkalllee HCIIOJHEHHE HWIIM HEUCIOJHEHHE MOKHOCTHBIX
00sI3aHHOCTEH, NPeayCMOTPEHHBIX MODKHOCTHOW MHCTPYKLHUEH, - B npenenax,
OTIpeIeNIEHHBIX JE€HCTBYIOIUM TPYIOBBIM 3aKOHOAATENLCTBOM PO,

7.2 3a mnpaBoHapylIeHHMsl, COBEpIIEHHBIE B IPOLECCE OCYIIECTBICHHS
CBOCH  JESATENBHOCTH, - B IpeJeNiaX, OMpelelieHHbIX  JeHCTBYIOINM
aJIMUHUCTPATUBHBIM, YIOJIOBHBIM U I'PAXKAAHCKUM 3aKOHOLATEILCTBOM P,

7.3 3a npuYMHEHME MaTepUanbHOro  yuepba - B Ipejenax,
OIPEACICHHBIX ACHCTBYIOLIMM TPYAOBBIM M IPAKIAHCKMM 3aKOHOATENHCTBOM

PO.
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