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IIpussTO Ha 3acemaHuU

Yuenoro copera HITUYB — punuana
OI'bOY AITO PMAHIIO
Mun3npasa Poccun

IIpoTokomn Ne _/

OT « / I» Arl ‘;// L 2019 .

S

YTBEPXIAIO
I[HpeKTop HI'MYB — dunuana

IHOJOXEHUE
OB OTAEJIE BYXTAJITEPCKOI'O YYETA

1 OOmme moJ1osKeHUs

1.1 Otmen Oyxranrepckoro yuera (mamee Otnmen) sIBISIETCS CTPYKTYPHBIM
ToJipas/ieJIEHHEM B COCTaBe Y IpaBJIeHHs UHAHCOBO-3KOHOMUYECKOTO TIAHUPOBAHMUS
u Oyxranrepckoro ydera (nanee - YmpasieHrne) HOBOKy3HEKOrO rocyIapCTBEHHOTO
MHCTHTYTa yCOBEPIIIEHCTBOBAHUS Bpayel - Gpunuaina (eaepalbHOTro rocyIapcTBEHHOTO
OroKETHOro 00pa30BaTeNbHOIO YUPEXKIECHHUS JOMOTHUTENBLHOIO IPO(PECCHOHATEHOTO
o0pa3zoBaHus «Poccuiickas MeIULIUHCKAST aKazeMus HETIPepPBIBHOTO
npo¢eccuoHanbHOro obpasoBaHus» MuHHCTEpPCTBA 3ApaBOOXpaHeHus Poccuiickoii
®enepanuu (nanee HIMYB — ¢pumuan ®T'BOY A0 PMAHIIO Munsapasa Poccun,
MHCTUTYTa), OOCCIEYMBAIOIIMM BEeJECHUE OyXTanTepcKoro yuera M XpaHeHHe

JIOKYMEHTOB ~ OyXraJaTepcKoro ydera B  COOTBETCTBUM ¢  TpeGOBaHMAMH



3aKoHozarescTBa PO.

1.2 Otnen co3pan Ha ocHoBaHMHU Ilpukaza Pextopa ®I'BOY OIIO PMAHITIO
MunsgpaBa Poccunm Ne 345 ot 26.09.2018 r. «OO0 yTBEp)IEHHM IITATHOIO
pacrucanus.

1.3 Otnmen pykoBoncTByeTcss B cBoed nestenbHOCTH Koucrurynuein PO,
@enepansHbeiM - 3akoHOM «O  OyXraaTepckoM ydere», IOPYTHMH HOpPMaTHBHO-
MPABOBBIMHM ~ aKTaMM, pacCHpPOCTPaHAIOIMMHUCS Ha JAEATeNBHOCTh OyXrajaTepuu
OOIUKETHOTO  yYpeXIeHMs, Y4YPeAUTeNbHBIMA  JOKyMeHTaMu, IIpaBuiamu
BHYTPEHHETO TPYIOBOI'O PacIopsiiKa, NOJUTUKON U IEJIIMH PyKOBOJCTBA B 00J1aCTH
Ka4yecTBa, IIPUKa3aMH U PaCIOpPsHKEHUSMH JUPEeKTopa, HacTOsIIuM Ilojo)KeHueM,
Opyrumy JiokanbHeiMu aktamu HIUUYB — ¢umuana ®I'BOY IIIO PMAHIIO
Munsnpasa Poccuu.

1.4 Otnen cos3maercs, peopraHu3yeTcs U JIUKBUAUPYETCS PELIEHHEM YUeHOro
copera HIMYB - ¢unmuana ®I'bOY AINIO PMAHIIO Munsapasa Poccun ¢
MOCJENYIOLIMM YTBEP)KIEHUEM JaHHOTO PeLIeHUs IPUKA30M TUPEKTOPA.

1.5 PyxoBozacTBo OTHEenoM ocylIeCTBISIET 3aMECTUTENb TIIaBHOTO GyXranrepa
— HaYaJlbHUK OTJejla, KOTOPBIM Ha3HadaeTcs Ha AOHKHOCTh M OCBOOOXKIAETCS OT
JOJDKHOCTH NPUKA30M JUPEKTOpa B COOTBETCTBUM C TPYIOBBIM 3aKOHOATENLCTBOM
PO®.

1.6 3amecTuTeNb IIaBHOrO OyXranrepa — Ha4yalbHHUK OTIENa HEMOCPEICTBEHHO
TIOTYMHSIETCS HAYaIbHUKY YIIpaBIeHHs GHHAHCOBO-3KOHOMHUYECKOTO [IAHUPOBAHMS U
OyXrajaTepckoro yJera.

1.7 OcuoBHBIMU 3afauamu OTesna sBISIFOTCS:

- pallMOHAaIbHOE UCII0JIb30BaHKHE OI0KETHBIX U BHEOKOIKETHBIX CPELCTB;

- obecrieyeHHe KOHTPOJS 3a HAIUYMEM, [BIDKEHHEM U COXPAaHHOCTBIO
MMYIIECTBA, UCTIOJIb30BAHUEM MaTepHANbHBIX, TPYAOBBIX U (PUHAHCOBBIX PECYPCOB B
COOTBETCTBUU C 3aKOHOAATENHCTBOM P®D;

- COOMO/IeHNe 3aKOHHOCTH U (DMHAHCOBOM NUCLUIUIMHBI B XO3SHCTBEHHO -

(YHAHCOBOH NEATENBHOCTH.



2 Opranu3anuoHHasi CTPYKTypa OTAe/a GyXrajiTepcKoro yyera

2.1 B coctaB Otzena, COrmacHo MTaTHOMY PAacIUCAHHIO, BXOIAT CIEMYIOLIUeE
JOJDKHOCTH:
- 3aMECTHUTENb IJIaBHOTO OyXrayiTepa — HayalbHUK OTIENA;
- Benyuit Oyxranrep;
- Oyxranrep-Kaccup.
2.2 Crpykrypa u wratHoe pacnucaHue Otzmena yTBepXkaaloTcss Pexropom
®I'bOY IO PMAHIIO Munsapasa Poccun mo mpencrasinenuto J{upekTopa

bunuana.

3 OcHoBHBIE PYHKIHMH OTE/Ia OyXraJiTepckoro yyera

3.1 ®opmMupoBaHHE YYETHOH IIOJUTHKA HWHCTUTYTA B COOTBETCTBHU C
3aKOHOJATENBCTBOM O OyXIraJaTepCKOM YUeTe, UCXOMS U3 CTPYKTYPhI H 0COOEHHOCTEH
nestenbHocTH  Duimana, HeoOXOJUMOCTH  OOecredYeHus: ero  (pMHAHCOBOM
YCTOWYUBOCTH.

3.2 PaboTa 1O MOArOTOBKE M NPUHATHIO PabOYero IUlaHa CYeToB, (OpM
NIEPBUYHBIX YYETHBIX NOKYMEHTOB, IPUMEHAEMBIX UIsI ODOPMIICHHS X035 CTBEHHBIX
OIeparyii, 10 KOTOPLIM He IPEAyCMOTPEHB! THUIIOBBIE ()OPMBEL.

3.3 PaspaboTka (popM JOKYMEHTOB BHYTpPEHHEH OyXralTepcKoil OTYETHOCTH.

3.4 ObecneueHue MOpsiIKa MPOBEIEHHsI HHBEHTAPU3ALA.

3.5 KoHTposk 3a MpoBeeHUEM XO3SHCTBEHHBIX OIEPaIHii.

3.6 ObGecrieyenne COONIONEHHS TEXHOJOTHH 06paboTKu GyXraarepckoi
MH(OpMalM¥ U IOpAAKa JOKyMeHTooOopoTa. CBOEBpEMEHHOE M IPABUILHOE
oopMIIeHHEe TOKYMEHTOB.

3.7 IlpenocTaBienue HeoOXoquMOH HHDOPMALUK pPabOTHMKAM HHCTHUTYTA.
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3.8 ®opmMKUpOBaHUE U CBOEBPEMEHHOE IPe/ICTABICHUE noﬁHoﬁ U JIOCTOBEPHOI
OyxranTepckodl MHPOPMAUMM O IESTENBHOCTH HHCTHTYTA, €r0 HMYIIECTBEHHOM
TI0JIOXKEHUH, 0X01ax U pacxoaax.

3.90cyiuecTBiIeHHe ~ MEPONPUATHN,  HANpPAaBIEHHBIX HA  YKpeIUIEHHe
(UHAHCOBOW AUCLMILIAHEL.

3.10 VYuer wumymecTBa, O00S3aTENBCTB M  XO3SHCTBEHHBIX omneparuu,
IIOCTYNAOLIUX OCHOBHBIX CPEJCTB, TOBAPHO-MATEPUATIBHBIX [IEHHOCTEH U JEHEKHBIX
CpEeICTB.

3.11 CBoeBpeMeHHOE OTpajkeHHe Ha CYeTax OyXralTepcKoro yueTa oIeparii,
CBsI3aHHbBIX C ABM)KCHUEM OCHOBHBIX CPEICTB, TOBAPHO-MATePUAIIBHBIX LIEHHOCTEH U
JIEHEXKHBIX CPEJICTB.

3.12 V4er wWCmONHEHHS CMET DPacXoJOB, BBHINOJHEHMS YCIYT, Pe3yJbTATOB
XO3HCTBEHHO-(DMHAHCOBOH neaTensHOCTH (Puimana, a Takke (UHAHCOBBIX U
pacyeTHBIX ONEepaLUH.

3.13 CBoeBpeMeHHBI pacueT 3apaboTHOW IIaThl paboTHHKaM Ouiwana.
OpraHusauuss  BbUUIATBL  3apabOTHON  Imatel, IOCOOGMH O  BpPEeMEHHOl
HETPYZOCIIOCOOHOCTH, II0COOMH Ha [JeTeil W MHBIX IOCOOMH ¥  BBILIAT,
NpeyCMOTPEHHBIX 3aKOHOAATeNsCcTBOM Pd, a Tak xe BBIIUIAT MaTepralbHOMU
NIOMOILM, YCTaHOBJIEHHBIX IIPUKa3aMU AUPEKTOpA .

3.14 IlpaBunbHOe Ha4MCIEHHWE M TIEpPEYHCIIEHHe HAJIOTOB U cOOPOB GIOIKET,
CTPaxOBBIX B3HOCOB B TOCYJapCTBEHHBIE BHEOIODKETHBIE COLMAIbHBIE (OHIBI,
IIaTe)Xel B OAaHKOBCKHE YUPEIKIEHHUS.

3.15 IlorameHnue B ycTaHOBJIEHHBIE CPOKH 3a0JDKEHHOCTEHH.

3.16 VYyacTve B mpOBENEHHM 5SKOHOMHYECKOTO aHAaIHW3a XO3SHCTBEHHO-
duHaHCOBOH nesrenbHOCTH DuiHaza O IJaHHBIM GyXraaTepckoro ydera u
OTYETHOCTH B ILENAX BBISBICHUS BHYTPUXO3SHCTBEHHBIX pE3epPBOB, YCTPaHEHHs
NOTepb.

3.17 IlpuHATHE Mep NO NpPeIyNPEeXIEHUIO HEIOCTay, HE3aKOHHOIO
pacxonoBaHHs  NEHEXKHBIX CPEACTB H  TOBAPHO-MATEPUANbHBIX  LIEHHOCTEH,

HapyHIeHI/Iﬁ (bI/IHaHCOBOI’O U XO3SIMCTBEHHOT'O 3aKOHOOAaTeJILCTBA.
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3.18 VYuactue B oQopMIEHHMU MaTepHUaOB IO HEAOCTauyaM U XUIIEHUSM
JIEHEXKHBIX CPEACTB U TOBAapHO-MATEPUANBHBIX LIEHHOCTEW, Ilepefadya 3STUX
MaTepHalloB B CJI€[CTBEHHbIE U CyZeOHbIe OpraHbl.

3.19 OOecnedenue coOMONeHUsS INTaTHOM, (UHAHCOBOW M KacCOBOWU
JUCUMIUIMHBL, CMET aJMHUHUCTPATUBHO-XO3SIMCTBEHHBIX M JOPYIMX PacXoOB,
3aKOHHOCTH CIIMCAHHUSI CO CUETOB OYyXTalTepCcKOro ydeTa HejocTad, NeOUTOPCKOM
3aJJOJDKEHHOCTH W JAPYTUX IIOTE€Ph, COXPAHHOCTU OyXTaaTepCKux MTOKYMEHTOB,
oOopMIIEHHUS U CIaYd UX B YCTAaHOBJIIEHHOM ITOPSIAKE B apXUB.

3.20 CocraBiieHue OanaHCa W ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX M
pacxomax CpeAcTB, OO0 UCIONB30BaHUU OIOIKeTa, APYrod OyXraiaTepckor u
CTATUCTHUYECKOM OTUETHOCTH, MpPEACTaBICHUE HUX B YCTAHOBJIEHHOM IIOPSAKE B
COOTBETCTBYIOIIME OPTaHBbI.

3.21 Ocy1ecTBieHrUe KOHTPOJS MO pacyeTaM C 3aKa3zydhKaMu, NeOUTopamMu U
KpelUuTOpamu, C IePCOHATIOM 10 IMPOYUM OIEpPaLUsIM, IO YUETy MOAOTYETHBIX CYMM.

3.22 (CBoeBpeMEHHOE IPEICTaBICHHWE B TOJIOBHOE YyupexaeHue Hopm

OyXranTepckoid OTUETHOCTH JAJISl COCTABIEHUS CBOOHOM OyXTalTepCKOi OTYETHOCTH.

4 O0513aHHOCTH COTPYAHHUKOB 0TAeJ1a OyXraJTepcKoro yyera

Cotpynnuku Otnena o0s3aHblL:

4.1 J1o6pocoBecTHO, Ha BBICOKOM INpPO(QECCHOHATILHOM YPOBHE, UCIOJHATH
00s13aHHOCTH, BO3JIO)KEHHblE Ha HHUX TPYAOBBIM JOrOBOPOM, IIpaBHJIaMU
BHYTPEHHEr0 TPYIOBOTO pACTOPSAKa, MOJDKHOCTHBIMH HHCTPYKIIMSIMH W WHBIMHU
JIOKaJbHBIMU aKTaMHU.

4.2 Cobmopnats ITonoxenne o HIUYB — ¢pununane ®I'bOY JIITO PMAHIIO
Mumn3znpasa Poccun 1 MHBIE TOKaJIbHBIE aKThl HHCTUTYTA.

4.3 CobnromaTh OUCLUIIIMHY - OCHOBY mnopsinka B HIMYB — dunuane
®I'OY MOIIO0 PMAHIIO MunsgpaBa Poccun MunznpaBa Poccun (BoBpems

NPUXOIUTh Ha paboTy, cOONI0OATh YCTAHOBJIEHHYIO MPOMOJIKHTEIBHOCTh pabodero



.
BPEMEHHU, HCIIOJB30BaTh BCE pabodyee BpeMs JUII OCYLIECTBIEHHS TpPYJOBOM
NEeATEeIbHOCTH ).

4.4 CBOEBPEMEHHO U TOYHO UCIIONHATH MUCBMEHHBIE U YCTHBIE PACTIOPSIKEHNUS
aMUHUCTPALIIH.

4.5 Cobmonate TpeOOBaHWS OXpaHbl TpyJa, TEXHUKA OE30MacHOCTH,
MPOXU3BOACTBEHHON CAaHUTAPUU U TUTUEHBI TPYIa.

4.6 CobmroaTh MpaBuIIa MPOTHBOIIOXKAPHOM 6E30IIaCHOCTH.

4.7 bepexxno oTHOocUThCs K uMyinectsy HTMYB — dunuana ®T'BOV II1O
PMAHIIO Munsnpasa Poccuu, »¢bdexTuBHO wcmons3oBath 060pya0BaHME,
anraparypy, UHBEHTaphb, KHUXKHbBINA ()OHJ, UHCTPYMEHTEI.

4.8 Conepxxath B IOPSIKE U YUCTOTE CBOE pabodee MECTO.

4.9 CobmrofaTe mpaBuia TUTHEHBI B MecTax OOLIECTBEHHOIO IOJIB30BAHMUS,
Kopunopax, ayauropusx, Ha teppuropun HIMYB — dumuana ®I'BOY AIIO
PMAHIIO Munsapasa Poccumu.

4.10 TlpuHuMaTh Mephl K HEMENNEHHOMY YCTPaHEHWIO NPUYMH U YCIIOBHIA,
HapyIIalINX HOPMalbHYyl0 paboTy Punmana, HEMeIUIeHHO coo0maTh o (akrax
MOoI0OHOro pona HapylleHUH agMuHHCTpanuu Ouimvansa W PyKOBOIUTENSAM €ro
CTPYKTYPHBIX TIOJpa3ie/IeHHH. |

4.11 Cobmomate yYCTaHOBJIGHHBIH IIOPSIOK XpAHEHMS MaTepPUaTbHBIX
[IEHHOCTEW U JOKYMEHTOB.

4.12 Bectu cebs TOCTOHHO, COOMIOAATh STUYECKHE HOPMBI, BO3IEPKUBATHCS
OT [JeWCTBUH, MEIIAIOIIKMX JPYTMM paOOTHUKAM BBINOJHSTH HX TPY/IOBBIE
00s13aHHOCTH.

4.13 IloBeIlIaTh CBOW MPO(ECCHOHATBHBIN YPOBEHD.

5 B3zaumoaeiicTBHE C APYrHMH NMOAPAa3aeJICHUAMU HHCTHUTYyTa
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5.1 Orzmen npuHMMaeT K MCIOJIHEHMIO IIPUKa3bl OUPEKTOPa U pelIeHHMS
YueHoro coBera MHCTUTYTA, Kacarolluecss UX AeSTeIbHOCTH, a TaKXKe IesTebHOCTU
Qunuana.

5.2 Orzmen B3aMMOJEHUCTBYET CO BCEMH CTPYKTYPHBIMU IIOAPa3lelICHUSIMU
HI'MYB - ¢umana ®I'BOY AIIO PMAHIIO Munsapasa Poccur mo BompocaM B
pamMKax cBoed KOMITETEHIIHH.

5.3 Otnen perynupyeT U BBICTpauBaeT CBOM OTHOILIEHHMS C IOAPAa3IelIeHUIMH
HI'MYB — ¢punuana ®I'BOY IO PMAHIIO Munsapasa Poccuu B COOTBETCTBUU €

HX 3aJa4daMi.

6 IIpaBa coTpyAHHKOB 0TeJ1a OyXrajJTepcKoro yuera

6.1 IlpaBa corpynuukoB OTxaena ONpemeNsIFOTCS 3aKOHOHATENLCTBOM Pd,
yupenureabHeIMU  JokyMeHTamMu HIMYB — duwnmmanma ®I'BOY JIIO PMAHIIO
Munsapasa Poccuy, npaBuiiaMu BHYTPEHHETO TPYIOBOTO PACIOPSIKA, HACTOSIIMM
[lonoxenuem, a TakXKe TOJKHOCTHBIMHA HHCTPYKIIHASIMH.

6.2 Cotpynuuku Otnena UMErOT IIpaBo Ha:

- MpenocTaBlieHre paboTel, O0OYCIOBIEHHOH TpPYJOBBIM JOrOBOPOM M
JIOJDKHOCTHOM MHCTPYKIUEH;

- TIOJIHYKO JOCTOBEPHYIO MH(OPMalMIO 00 YCIOBHUSX Tpylda U TpeOOBaHMSIX
OXpaHbl TpyJa Ha pabodyeM MecTe, a Taioke pabouee MeCTO, COOTBETCTBYIOILIEE
roCy/JapCTBEHHBIM HOPMATUBHBIM TpeOOBaHUSIM OXPaHbI TPYIa;

- CBOEBPEMEHHYI0O M B IIOJHOM OO0BEME BBIILIATY 3apabOTHON IUIATHI B
COOTBETCTBMM CO CBOEHM KBanu(uKaluel, CIOXKHOCTBIO TpyHa, KOJHYECTBOM U
KauyeCTBOM BBIIIOJIHSIEMOM paboTHI,

- OTZBIX, 0OecreurBaeMblil yCTaHOBIEHHEM HOPMAIBHOM IIPOAOIIKUTEILHOCTH
pabouero Bpemenu, He Oosiee 40 yacoB B HeJENrO, MPeNOCTABIEHUE €XKEHENEIbHbBIX
BBIXOAHBIX JHEH, HepabouWx Ipa3JHUYHBIX JHEH, OIIAaYMBAEMBIX €)KErOHBIX

OTITyCKOB, IIPaBO Ha €)KETrOJHBIN OINIaYUBAEMBIH OTITYCK;
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- o0beMHEeH e, BKIIIOYas IpaBo Ha CO3JaHKe MPO(ecCHOHATBHBIX COM30B H
BCTYIJIEHUE B HUX IS 3AIUATHl CBOMX TPYHOBBIX IIpaB, CBOOOJN U 3aKOHHBIX
UHTEPECOB;

- BElEHHWE KOJUIEKTHUBHBIX II€PErOBOPOB U 3aKIIOYEHHE KOJUIEKTHBHBIX
JIOTOBOPOB U COIVIAIIEHUH Yepe3 CBOUX IIPEICTaBUTENEH, a Takke Ha HHPOPMAIUIO O
BBITTOJTHEHUH KOJIJIEKTUBHOI'O I0IOBOpPA, COTJIAIIeHMH;

- 3allUTy CBOMX TPYHOBBIX IIpaB, CBOOOJX M 3aKOHHBIX HMHTEPECOB BCEMH
He3alpelleHHBIMHU 3aKOHOM cIiocobamy;

- paspellleHHe HHIUBUIYalbHBIX M KOJUIEKTUBHBIX TPYIOBBIX CIIOPOB B
nopsnke, ycranopiaeHHOM TK PO, unsiMu denepansHpIMU 3aKOHAMU;

- MIpaBO Ha BO3MeEIlEHHE Yyliepba, NPUUYMHEHHOTO B CBS3H C HCIIOJHEHUEM
TPYIOBBIX 00sI3aHHOCTEH;

- BO3MELLEHHE Bpela, M KOMIIEHCAMI0 MOpaJbHOTO Bpeda B TOPSIKE,
ycTaHoBlIeHHOM fericTByromuM TK PO, uHbIMU (eneparbHIMU 3aKOHAMU;

- 00s13aTeNbHOE COL[MANIEHOE CTPaXOBaHUE;

- IpaBoO Ha BHecyneOHyo0 (B MpopKkome, KOMHCCUHU IO TPYIOBBIM CIIOpaM H
Ip.) U cyneOHyIO 3alUTy CBOMX IIpaB, B T.4. IPaBO Ha OOKajoBaHWE MPHUKAa30B U
paclopsDKeHUH aIMUHUCTPALIUN;

- npaBo wu30uparh, ObITH M3OpaHHBIM B opraHbl ymnpasienus HIYB —
dununana PI'BOY IAITO PMAHIIO Munsnpasa Poccuu;

- IIpaBO y4acTBOBaThb B OOCYXAEHUHU U PELIEHUH BOIPOCOB, OTHOCSILIUXCS K
nearenbHocty HIMYB — ¢unuana ®I'OY AITO0 PMAHIIO Munsnpasa Poccuw, B

T. 9. X1 4U€pPE3 O6H.[CCTB6HHBI€ OpraHu3alMi U OpraHbl YIIPABJIICHHUS UHCTUTYTA,

7 OTBETCTBEHHOCTD COTPYAHHKOB OTAEJIa 6yxranTepcxoro Y4aeTa

Cotpyauuku Otnena HECYT OTBETCTBEHHOCTD:
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7.1 3a HeHaaJeXxalllee WCIOJHEHHE HIM HEUCIIOIHEHUE OKHOCTHBIX
0053aHHOCTEH, NPEeIyCMOTPEHHBIX JO/DKHOCTHOM MHCTPYKLMeH, - B Ipenenax,
OIIPEIEIICHHBIX ACHCTBYIOILIUM TPYIOBBIM 3aKOHOAATENECTBOM PD.

7.2 3a mpaBOHapyIIE€HUs, COBEPLICHHBIE B Mpoliecce OCYINECTBIEHHS CBOEH
NEATENbHOCTH, - B IIpelielaX, OIPEHCIICHHBIX NEUCTBYIOLIKUM éﬂMHHHCTpamBHHM,
YTOJIOBHBIM U I'PaXJAaHCKUM 3aKOHOAATEILCTBOM PO.

7.3 3a npUYMHEHHE MaTepHaIbHOIo yiepba - B Ipemenax, OINpeeIeHHEBIX

IEHCTBYIOIIUM TPYAOBBIM U IPaXKAaHCKUM 3aKOHOAATEBCTBOM P,

OTBETCTBEHHEIH

3a pazpabotky [lonoxenus,

3aMeCTUTENb IIaBHOro OyXraurepa - Ha4albHUK OTAeNA (. zceéz JLH. Cepreesa
4 /
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