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IIpuHsato Ha 3aceqaHuu 
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YTBEPK JIAO 

Jlupextop HIVUYB — obunuana 

2019 r. 

TMOJIO7KEHHE 

Ob OTHEJIE BYXTAJITEPCKOIO Y4UETA 

1 OOumme nonoKenna 

1.1 Orgen Oyxrantepckoro yyeta (Manee OrTgem) sBIaeTCA cTpyKTypHBIM 

Tlogpa3qeseHveM B cocTaBe YupaBleHuA (PUHAHCOBO-3KOHOMHYECKOLO MIaHHpoBaHHsA 

u OyxrasirepcKoro yyeta (qamee - Ynpapnenue) Hopoxy3Helkoro rocyfapcrBeHHoro 

WHCTUTYTa YCOBepILIeHCTBOBaHHA Bpayeli - (usMasa PesepambHoro TrocyapcTBeHHOrO 

OroMKeTHOrO OOpa3z0BaTeIbHOTO YUpexKTeHHA JOMOMHUTEBHOrO MpodeccuoHnabHoro 

oOpa30BaHHA «Poccniickas MeJIMLUMHCKas akaJleMiA HelIpepbIBHOrO 

Mpod@eccHoHalbHoro oOpa30BaHua, Munvctepcetaa 3qpaBooxpaHenua PoccuiicKxoit 

@enepanuu (qanee HIMYB — dunuan PT BOY TIO PMAHIIO Muusapasa Poccun, 

MHCTHTyTa), OO€CHeYMBaIOUIMM BeleHHe OyxraslTepcKoro yu4eTa HM xXpaHeHve 

NOKYMeHTOB OyxrasiTepcKoro y4eTa B  COOTBETCTBHH Cc TpeOCoBaHHAMH



3aKOHONAaTeIbCTBa PO. 

1.2 Orgen co3qaH Ha ocHoBaHuH IIpuxa3a Pextopa PI bOY JTIO PMAHIIO 

Muu3ypapa Poccuu Ne 345 or 26.09.2018 r. «OO yrTBepxyeHuu wraTHoro 

paciiMcaHus». 

1.3 Orgen pykopogctTByetca B cBoel JesTembHocTu Koxnctutryumei PO, 

@MeyepabHbIM 3aKoHom «O OyxrasITepcKOM yu4eTe», IpyrHMH HOpMaTHBHO- 

TIPaBOBBIMHM aKTaMH, paCIIpOCTpaHAOLWMMMCA Ha eATeNIbHOCTh OyxraslTepuu 

OrOJMKETHOTO Y4PEXKTeHHA,  YyUpPeMTeNbHbIMM oKyMeHTamu,  Ilpasunamu 

BHYTpeHHerO TpyOBOro pachopsAyKa, NONMTHKOW UW WesAMM PyKOBOJCTBa B OOacTH 

KayecTBa, TIpHKa3aMH WM pacilopsKeHHAMM WupeKTopa, HacTosuM Ilonoxenvem, 

TMPyrMMu JIOKaIbHbIMM akTamMa HI VWYB — gunuana OLBOY JIIO PMAHTIO 

Muu3apasa Poccuu. 

1.4 Oryen co3qaetTcs, peopraHu3yeTca HW IMKBUAMpyetcs pelienvem Yuenoro 

copera HIMYB — gunmana SIbOY JTIO PMAHITIO Munszpaspa Poccun c 

TIOCIELYIOWIMM YTBeEp%KEHHeM JaHHOrO pellleHHA MIpHKa30M JMpeKTopa. 

1.5 PykopoycTBo OTJeIOM OCyIIeCTBIAeT 3AMCCTHTeIb PaBHoro OyxrasTepa 

— HavaJIbHUK OTIea, KOTOPbIM Ha3sHayaeTcA Ha JOJMKHOCTbh WM OCBOOO*KZaercA OT 

JOJDKHOCTH TIpHKa30M JMpeKTOpa B COOTBETCTBHUM C TPyYOBbIM 3aKOHOaTeIbCTBOM 

PO. 

1.6 3amecTHTelb rlaBHoro OyxrasTepa — HavasIbHUK OTJeNa Helocpey]cTBeHHO 

NOJYMHAeTCA HAYAIBHUKy ypaBlleHusd (PHHAaHCOBO-3KOHOMMYECKOLO MIaHHpoBaHHsd 

OyxrasITepckoro y4eTa. 

1.7 OcHOBHEIMH 3aqadamMu OTeNa ABJIAIOTCH: 

- pallMOHAJIbHOE MCMOJIL3OBaAHHe OFOJDKETHBIX H BHEOFOJDKETHBIX CpeCTB; 

- oOecleyeHHe KOHTPOIA 3a HaM4YHeM, JBYHXKeHHeM WM COXPaHHOCTBIO 

HMYlUeCTBa, MCHOIb3OBaHHEM MaTepHaJIbHBIX, TPpyOBbIX H (PHHAHCOBBIX PeCypcoB B 

COOTBETCTBHH C 3AKOHOaTeJIbCTBOM PO; 

- COOJOJeHHe 3AKOHHOCTH MW (MHAaHCOBOM JMCIIMMIMHBI B XO3SMCTBEHHO - 

(UHAHCOBOM JeATEIbHOCTH.



2 OpranusayMonHas CTpyKTypa oTAea GyxrasrepcKoro yueta 

2.1 B coctap Orgema, cormacHo WITaTHOMy paciivcaHMto, BXOJsT clemyrouMe 

JOJDKHOCTH: 

- 3AMECTHTEJIb rlaBHOrO OyxrayiTepa — HadyaIbHUK OTTENA; 

- BeNyWuu Oyxrantep; 

- OyxrasiTep-Kaccup. 

2.2 CrpykTypa mM wlTaTHoe pacmucanve Orgena yTBepxxgtatotca Pexropom 

@®PbOY TIO PMAHIIO Munsgpasa Poccuu mo mpegctapnenuro J[upextopa 

cbusMama. 

3 OcHoBHbIe PyHKUHH OTAe1a GyxrasTepcKoro y4eTa 

3.1 @opmupopanve yueTHO NOMMTHKH MHCTHTyYTa B COOTBETCTBHU Cc 

3AKOHOATeIbCTBOM O OyxrasITepCKOM y¥eTe, HCXOU1 M3 CIPyKTypbI M ocoOeHHOCcTe!i 

WeaTebHocTH DwyMaa, HeoOxosMMocTH oOecneyeHua ero duHaHcoBoili 

yCTOMYMBOCTH. 

3.2 Padota mo MosroToBKe M TIpHHATHIO padouero mana cueTOB, PopM 

TI€pBHUYHBIX YYCTHBIX JOKYMECHTOB, IIPHMeHAeCMBEIX [Id OPOPMIICHHA XO3ACTBEHHBIX 

onepal{Mi, 110 KOTOPBIM He IIpe{YCMOTPeHEI THMOBIe (OpMEI. 

3.3 Paspadorka (bopM JOKyMeHTOB BHYTpeHHeli OyxrasTepcKo OTYeTHOCTH. 

3.4 OOecneveHne NopsyKa IpoBeyeHuaA HHBeEHTapu3alui. 

3.5 KoHTpoulb 3a MIpoBeeHHeM XO3ACTBEHHBIX OlepalMit. 

3.6 OGecmeyeHve coOmogeHua TexHoNorHHM oOpa6orKu OyxrantepcKoti 

uHopMaluMu MM NopsyKa oKyMeHTooOopota. CBoeBpeMeHHoe uM lpaBHIbHoe 

odbopMsIeHHe OKYMEHTOB. 

3.7 I[peqoctapnenve HeoOxoqumMol uAdopMalMu paOoTHUKaM MHCTUTYTA.
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3.8 DopmupoBaHve U CBOeBpeMeHHOe MpescTaBleHve nomHol M JOCTOBepHolt 

OyxrasITepcKoH MHopMalMu O eATebHOCTH MHCTUTyTa, ero HMYyUecTBeHHOM 

MOJIOKEHMM, TOXOWax WU pacxoax. 

3.9OcyujecTBeHve  MepOlpHaTHii, HallpaBeHHEIX Ha  yKpeliieHne 

(pHHAHCOBOM JMCIMIMUIMHEI. 

3.10 Yuer uMywectBa, oOs3aTeIBCTB M XO3sliCTBeHHEIX omepaLuit, 

TOCTYMalOWMX OCHOBHBIX CpeACTB, TOBAPHO-MaTepHalIbHBIX WeEHHOCTel HU WeHexKHBIX 

CpeJCTB. 

3.11 CBoeppemMeHHoe OTpaxkenue Ha cueTax OyxrasITepcKoro yuerTa orepaluit, 

CBA3AHHBIX C JIBHXKCHHEM OCHOBHBIX CpeJCTB, TOBAPHO-MaTepHaJIbHBIX LeHHOCTel u 

JCHE*KHBIX CpeJCTB. 

3.12 YueT McMOHeHHA CMeT pacxOJOB, BBINOJHeEHHA yCIyr, pe3ybTaTOB 

XO3AHCTBCHHO-MHAaHCOBON JesTelbHOcTH Wysuana, a TaKwKe (bMHaHCOBBIX uM 

pacueTHBIx Onepalui. 

3.13 CBoeppemeHHBIM pacueT 3apaOoTHOM mmaTbI padoTHuKam Ousumana. 

OpraHv3alua  BbIIaTEI 3apaOoTHOM mmaTBl, nocoOvii mo BpemeHHoit 

HeTpygocnocoOuoctu, nocoOui Ha ete WM UHBIX MocoOvii u_ BBITINAT, 

TIpeAYCMOTpeHHBIX 3aKOHOAaTeIbCTBOM P@, a Tak xe BbIMIaT MaTepHasibHoli 

NOMOLIM, YCTaHOBJICHHBIX IIpHKa3aMu JMpekTopa . 

3.14 IIpapumbHoe Hayvclenue Mu MepeyvcneHve HanoroB u c6opos GromKeT, 

CTpaxXOBBbIX B3HOCOB B TOCYyJ{apCTBeHHble BHeOIOJDKETHBIC COMUMAaIbHEIe (OHI, 

mularexeli B OAHKOBCKHe yupexkKIeHHA. 

3.15 Tloramenue B ycTaHOBIeHHble CpOKH 3a0JDKeHHOCTei. 

3.16 Yuactue B MpoBeyqeHHH 9KOHOMMYeCKOrO aHamu3a Xo3siicTBeHHO- 

duHaHcoBol esTembHocTH WusmMana mo AaHHbIM O6yxranTepcKoro yyeta u 

OTYCTHOCTH B LeJIAX BbIABJICHHA BHYTPHXO3AMCTBEHHBIX pe3epBOB, yCTpaneHus 

IOTepb. 

3.17 I[pwuHatrue mep no mMpexympexgenuio HeyocTa4y, He3aKoHHoro 

PacxOMOBaHHA  CHE7KHBIX CpeCTB WM TOBAPHO-MaTepvasIbHbIX WeHHocTeii, 

HapylWieHui (bHHaHCOBOTO WU XO3AHCTBEHHOTO 3aKOHOJaATCJIBCTBA.
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3.18 Yuactue B odopMieHHuu MaTepHayloB TIO HesocTayaM UM XHIeHHAM 

JICH@*KHBIX CpeXCTB UW TOBAPHO-MaTepHaJIbHBIX IeHHOCTeH, Mepeyaya 9TUX 

MaTepHaJIOB B CJIeJ{CTBeHHble HW cy{eOHble OpraHbl. 

3.19 O6OecneyeHve coOmroqeHuA WiTaTHOM, duHaHCOBOM U KaccoBoH 

J[MCUMMJIMHbI, CMeT aMMHMCTpaTHBHO-XO3AMCTBeEHHEIX HM JpyrHx pacxojos, 

3aKOHHOCTH CIIMCaHHaA CO cy¥eTOB OyxrasITepcKoro yueTa HeyocTa4, BeduTopcKoli 

3aJ]0ODKeHHOCTH WM Apyrux MoTepb, coxpaHHocTH OyxrasITepcKHX JOKYMeHTOB, 

OopMJIeHHA UM Cad UX B YCTaHOBJICHHOM IlOpsKe B apXUB. 

3.20 CoctapneHue OalaHca M OMepaTHBHbIX CBOJHBIX OTYCTOB O WOxoyax U 

pacxoyax cpefcTB, 06 Ucnonb30BaHHu O1royKeTa, Apyrol OyxrasTepcKow u 

CTAaTHCTHYeCKOM OTYCTHOCTH, WpeycTaBlleHwe MX B YCTAaHOBJIEHHOM TIOpayKe B 

COOTBETCTBYIOLIHe OpraHel. 

3.21 OcymlecTBlIeHve KOHTpOJIA 0 pacueTaM c 3aKa34uMKaMH, DeOuTopamMu U 

KpeHTOpaMy, C TepcOHasIOM 10 NpOuMM ONepallMAM, 10 yueTy MOJOTYCTHEIX CYMM. 

3.22 CBoesppemeHHoe mpeycTaBieHve B YTovIOBHOe y4pexyeHue opm 

OyxrasITepCKOH OTYCTHOCTH WIA COCTaBJICHHA CBOAHOM OyxrasiTepcKoH OTYeTHOCTH. 

4 OOs3aHHOCTH COTPyAHHKOB OTJe1a GyxrasITepckoro y4ueTa 

CotpyqHuKu OTyena 0693aHBI: 

4.1 Jlo6pocoBecTHo, Ha BbICOKOM IIpodeccMOHaIbHOM ypOBHe, MCMONHATS 

OOs3aHHOCTH, BO3JIOXKeHHBIE Ha HUX TPYAOBbIM OrOBOpoM, MpaBMaMu 

BHYTpeHHero Tpy4OBOrO pacnopsyKa, OJOKHOCTHbIMH MHCTpyKIMAMH WU MHbIMY 

JIOKAJIBHBIMY aKTAaMH. 

4.2 CoOmoyatb Tlonoxenue o HIVYB — dusmane PIBOY JTIO PMAHIIO 

Mux3ypasa Poccuu 4 MHBIe JIOKaJIbBHbIe AKTbI MHCTHTYTA. 

4.3 CoOmogaTb QucuuMIMHy - ocHoBy Nopsyka B HIUYB — ounnane 

@IBOY JIIO PMAHIIO Muns3ynpapa Poccun Mun3apapa Poccuu (BoBpema 

IIPHXOJMTS Ha padoty, coOuOTaTb yCTaHOBJIEHHY!O MpOOJMKUTebHOCTh padouero



: 

BPCMCHH, UCIONb30BaTb BCE paOouee BPeMA IA OCYINeCTBIeEHUA TpyAOBOTi 

J{CATCJIBHOCTH). 

4.4 CBOeBpeMeHHO M TOYHO HCHOMHATS IMCbMeHHBIe M yCTHBIe pacnlopsKeHUA 

ayMHUHUCTpalun. 

4.5 CoOmtogaTbs TpeOoBaHua oxpaHbl Tpyya, TexHuKH Oe30nacHocTH, 

MPOM3BOACTBEHHOM CaHHTapHu MW rMrveHbl Tpy za. 

4.6 CoOmroyqaTb paBusia IpOTHBOMOKapHou GesonacHocTu. 

4.7 bepexHo oTHocuTbca K uMyuiectBy HIVYB — ounuana ©EBOY JITIO 

PMAHIIO = Munsapasa Poccuu, sddexkTHBHO cMONb30BaTb obopyzoBaHue, 

ammapaTypy, HHBeHTapb, KHWKHbIM (OH, MHCTPyMeHTHI. 

4.8 CojlepxKaTb B MopskKe HW 4ucTOTe cBOé paOouee MecTO. 

4.9 CoOmoyaTb paBusia THTMeHbI B MeCTax OOMIeCTBeEHHOFO MOb30BaHHA, 

KopHyopax, ayM—MTopuAx, Ha TeppHtopu4 HIWUYB —- dunmmana OL BOY JITIO 

PMAHIIO Mun3ypapa Poccun. 

4.10 IIpHHumaTb MepbI K HeMeJJIeEHHOMY ycCTpaHeHMio TIpwuvH u ycroBul, 

HapylWaroujux HOpMasIbHy!0 paOoty Dumuana, HeMefeHHO cooOmaTb o daKTax 

mogqoOuHoro poya HapywieHuii ayMuHucTpaumu Dusuala WU pyKOBONMTeIAM ero 

CTPYKTYypPHBIX Novpa3yqeneHun. | 

4.11 Co6OmogaTs ycTaHoBNeHHBI opayqoK xpaHeHHua MaTepMasibHBIX 

I[CHHOCTeH HW JOKYMECHTOB. 

4.12 Bectu ceOa yocToHo, coOmoyaTb sTHUeCKHe HOPMBI, BO3}¢pxKUBaTbCA 

OT eHCTBHM, MellaloljMx pyrMM paOOTHHKaM BBINOIHATh UX TpyOBBIe 

oO0s3aHHOCTH. 

4.13 Hlopsnuats cBoli npodeccnouasibHbiii ypOBeHB. 

5 BsaumMojelicTBue c {pyroMu NosApasseseHHAMH MHHCTHTYTAa
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5.1 Orgen lpwHumaeT K HCMOHeEHHIO TIpuka3bl WupekTopa u pelienusa 

YuenHoro COBeTa MHCTHTYTA, KaCalolMecd UX JeATeIbHOCTH, a TakoKe JeATeBHOCTU 

@Musuana. 

5.2 Oryen B3avMoyelicTByeT CO BCe€MH CTPpyYKTYPHBIMM NMospa3qeneHuimMu 

HIMUYB — ounmana PLOY TIO PMAHIIO Muusapapa Poccuu mo Bompocam B 

paMkax cBoeli KOMMeTeHIHH. 

5.3 OTgel perymMpyeT M BBICTpavBaeT CBO OTHOIMeEHHA C MOApa3sqeneHuAMU 

HIUYB — dunuana PT BOY JIIO PMAHITIO Mun3zapasa Poccuu B CooTBeTCTBHH C 

UX 3adadvaMyH. 

6 [pasa corpyAHHKoB oTgZe1a G6yxrasTepcKoro yuera 

6.1 IIpapa corpyqHukosp Otyema ompeyzenstoTca 3aKoHOgaTembcTBOM PO, 

yUpeqMTeIbHEIMH WoKyMentamu HIVWYB — dunuana SL BOY JTIO PMAHIIO 

Munsqpapa Poccuv, mpaBusiaMH BHYTpeHHero TpyOBOrO paciopsyKa, HacTOALIMM 

IlomoxKeHveM, a TaKKe JOJDKHOCTHBIMM MHCTpyKIUMAMhH. 

6.2 CotpyqHuKU OTesIa UMerOT paso Ha: 

- [pegoctapienuve padoTsi, oOycOBIeHHOM TpyOBbIM JOroBOpoM Hu 

JOJOKHOCTHOHM HHCTpyKuHen; 

- MIOJIHy}O JOCTOBepHyto HHopMalMIo 06 ycnoBuax Tpyoa u TpeOoBaHuax 

OxpaHbI Tpyja Ha paOoueM MecTe, a TakxKe paOdouee MeCTO, COOTBeTCTBYIOMIee 

rocyapCTBEHHBIM HOPMATHBHBIM TpeOOBaHuAM OXpaHBI Tpy 1a; 

- CBO€BpeMeHHy!O HM B TIOJIHOM OObeMe BBIIIIaTy 3apaOoTHOM MATH B 

COOTBETCTBHM CO cBOeH KBaJIM*uKallMel, CO%*KHOCTBIO Tpyfa, KONMUeCTBOM HU 

KaYeCTBOM BBbIIOJIHACMOM padoorTsEl; 

- OTABIX, OOecneunBaeMbI yCTaHOBJICHHeM HOPMAJIbHOM MpOAOJMKUTebHOCTH 

paOouero BpeMeHH, He Oosree 40 4acoB B HeJlesHO, IpeOcTaBseHve exKeHeeJIbHBIX 

BBIXOMHBIX HEH, Hepadounx Mpa3sqHH4HbIX Heli, OMMNAaYMBaeMBIX e2%KerOTHbIX 

OTITYCKOB, IIpaBO Ha ©%KeETOTHbIN OMIAaYMBaeMBI OTITYCK;
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- OObeTMHEHHe, BKIIOUAT TpaBo Ha cO3qaHve MmpodeccHOHasIbHBIX COHO30B HU 

BCTYIWIeHHe B HHX JIA 3allTBI CBOUX TpyHOBbIX IpaB, CBOOOA MW 3aKOHHBIX 

HHTepecos; 

- BeeHMe KOJIICKTHBHBIX TeperOBOpOB HU 3aKJIOUeCHHe KOJIIEKTUBHBbIX 

JOTOBOPOB HM CoralleHu Yepe3 CBOMX MpeAcTaBUuTesel, a TakxKe Ha HHMOpMaLIuIO O 

BBIMOJIHCHMM KOJWICKTHBHOTO JoroBopa, cormawenun; 

- 3allMTy CBOHMX TpyJOBbIX TIpaB, CBOOO, MH 3aKOHHbIX MHTepecoB BCeMU 

He3allpeLeCHHbIMH 3aKOHOM criocobamy; 

- pa3pelleHve MHMBMyasIbHbIX HM KOJIICKTMBHBIX TPYyJOBbIX CIOPOB B 

TlopayKe, yCTaHOBIeHHOM TK P®, unbimu desepasIbHbIMM 3aKOHaMy; 

- TIpaBo Ha BO3MeLeHHe ylep6a, MpH4YMHeHHOTO B CBA3M C MCMOHeEHHeM 

TpyWOBBIX OO6s3aHHOCTeH; 

- BO3MelleHHe Bpeyla, H KOMMeHCal|MiO MOpasibHOrTO Bpewa B MopsAKe, 

yCTaHOBJICHHOM JelicTByrolWuM TK P®, uxsimu desepabHbIMU 3aKOHaMH; 

- OOA3aTeIbHOe COMMAasIbHOe CTPaxoBaHHe; 

- 1paBo Ha BHecyeOuyto (B MpodKome, KOMHCCHM TO TpyOBbIM clopam u 

up.) H cyqeOuyto 3alMTy CBOMX pas, B T.4. WpaBo Ha OO%KaOBaHve MpvKa30B U 

pacnops»KeHHi alMMHUCTpalMy; 

- paBo v30upaTb, ObITb H30paHHBIM B oOpraHbl yipapnenuxa HIWVYB — 

dunuana PI BOY JITIO PMAHIIO Mun3ypasa Poccun; 

- TIpaBO y4acTBOBaTb B OOCY2xXKeCHHU UM peLIeHHM BOMpOCOB, OTHOCAIIMXcA K 

featenbHoctu HIMYB — dunuana OLbOY JIIO PMAHIIO Muns3ypapa Poccuu, B 

T. 4. HW GWepe3 OOLIECTBeEHHbIe OpraHh3aunu UW Opranbl YupaBJICHHA MHCTUTYTa; 

7 OTBeTCTBEHHOCTh COTPYAHHKOB OTAe1a GyxrasTepcKoro y4eTa 

CotpyHUKU OTyea HeCyT OTBETCTBCHHOCTB:
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7.1 3a HeHaexkalllee MCNONIHeHHe WIM HeMCIONHeEHHe OJDKHOCTHBIX 

oOs3aHHOCTeH, IIpeyCMOTPeHHBIX JOJDKHOCTHOM HHCTpykumel, - B mpesemax, 

OlIpeesIeHHBIX TEHCTBYIOWIMM TpyJOBbIM 3aKOHOaTebCTBOM PO, 

7.2 3a MpaBoHapyWeHHA, COBePLIeHHBIe B Mpolecce OcyIIecTBIeHHA CBOeTi 

JCATCIIbHOCTH, - B Tpeqemax, olpeyeweHHbIX TevicTByIOWIMM aIMMHMCTpaTHBHEIM, 

YIOJIOBHBIM HW TpakaHCKMM 3aKOHOaTesIbCTBOM PQ. 

7.3 3a Ipw4unHeHve MaTepHalbHoro yulepO6a - B Mpesemax, ompeqeneHHBIX 

J@HCTBYIOWIMM TpyOBbIM UM TpakKTaHCKHM 3aKOHOaTeJIbCTBOM PO, 

OTBeTCTBeEHHBIM 

3a paspabotxy Ilonoxenua, 

3aMeCTHTeJIb PaBHOro 6yxrasTepa - HAYaIbHUK OTAeNa zz z2eebae JIM. Cepreesa 
, / 
NOANHCh 

COTJIACOBAHO 

Hayanbyuk ynpaBlenua — riaBHBlit 
6yxrantep —§-§ S&eeecr,-_ T.B. Aptemosa 
«#3 » 2019 r. 

yi FOPHCKOHCYJIbT 

bit tticeeeverez, T.1O, Aumxmuna 
KkI» OF 2019 r. 

IIpeycenay mEGgpoKowa . 

ct JO, AMA. Kossitwn 
«3» ef 2019 r. 


