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IIpuusato Ha 3aceqaHuu 

Yuenoro copeta HI VYB — dunuana 

@IbOY JTIO PMAHIIO 

Mun3ypapa Poccun 

IIporoxom Ne 4 

OT “h Ow» wn be a Ht 2019r. 
f: 

TWOJIO7KEHHE 

Ob YIIPABJIEHHH ®UHAHCOBO-IJKOHOMMYECKOTO 
IWIAHMPOBAHMA MW BYXTAJITEPCKOTO YUETA 

1. OOuHe NosOxKeHNA 

1.1. Ynpapnenve (yHaHCOBO-9KOHOMMYeCKOrOo 8 WlaHvpoBaHus = 
OyxraiTepckoro  yuera (gamee - YnpapmeHve) sBiaeTCH cCTpyKTypHBIM 
nogpasneneHuem HIWMYB — dunuana ®ITBOY JTIO PMAHTIO Muus3zpasa 
Poccuu (qanee — Dusan). 

OGujee pyKOBOACTBO JesATebHOCTEIO YupaBMeHHA OCyIeCcTBIAeT WHpeKTOp 
HIUYB — dummana ®TBOY JTIO PMAHITIO Munsyzpaspa Poccun (ganee - 
J\MpeKTOp). 

HenocpeycTBeHHoe PYKOBOJCTBO J[€ATCSIBHOCTBIO YupapeHua 
OCYLICCTBIACT HAYaJIbBHUK ypaBJIeHHA — riaBHbI Oyxrantep. 

1.2. B cBoe jeatenbHoctu YupaBienve pyKoBogcrByetca Koncrutyuueli 
Poccuvickoh Wexepauuu, deepanbHbIMM KOHCTHTYUMOHHBIMH 3aKOHaMH, 
(beqepayIbHBIMM 3aKOHaMH, akTamMu [Ipe3suyenta PoccniicKoii Denepauun u 
IIpaputempctBa Poccuiickot Dexepayun, npuKaszamu Munuctepcrsa buHaHcos 
Poccniickoh Degepayuu u WDeyepanbHoro ka3HayelicTBa, MeXxKyHapoyHEIMU 
noropopamu Pocculickoh Dexepanuu, IlonoxKexnvem o (pusMale, HOPMaTHBHBIMU 
mpaBoBbiMH akTamMu Ol'bOY JIO PMAHITIO Maunxs3yzpapa Poccun (ganee 
Akajle¢Mus1), HHbIMH HOPMATHBHBIMM WpaBOBbIMM akTamu PoccuiicKoli Megzepaun,



a TakxKe HacTOALMM [lonox*KeHHeM. 

1.3. OCHOBHBIMH 3aja4aMu YupaBleHuA ABJIAIOTCA: 

opraHv3auua padoTb! 10 ucnomHeHuIo IInaHa duHaHcoBO-xo3slicTBeHHOM 

TeaTesbHoctu (qanee — [IOXJ]) B TexyuemM (buHaHCOBOM roqy; 

opraHu3alud padoTsl 10 dopmMupoBanuto [IDX J] na ovepeqHoK cbuHAaHCOBbI 

roy HW Ha IWIaHOBbIM MepHod; 

opraHH3ala paOoTs! 10 palHoHasIbHOMy HM 9dP@eKTHBHOMYy pacxOOBaHHIo 
(PHHAHCOBBIX H MATePHasIbHbIX PECYPCOB; 

pelieHwe BOMpocoB, KacaloujMxcd opsayKa yueTa WU pacxoqoOBaHus 
TomqpasqeneHuamun Dvsumana cpeXcTB OT TpeNpHHuMaTenbcKOH UW UHOK, 
IIpHHOcAMeH OXON WeaATesIbHOCTH; 

oOecneyeHHe coOmroyqeHua HaJIOrOBOrO, TpyHOBOTO HU WeHCHOHHOTO 

3aKOHOATCJIBCTBa B TEATCJIBHOCTH Musuasa; 

BeyleHue OyxrasitepcKoro yyeTa HM cocTaBleHve OyxralTepcKo OTYeTHOCTH 
(PHHAHCOBO-XO3AMCTBCHHOK JeaxTembHocTH Ousuasa; 

TIOMTOTOBKa HeOOXOAMMBIX MaTepHaloB WyId OOecneyeHua MHopMaruel, 
HeOOXO2MMOH BHYTpeHHHM UH BHeLIHHM [OIb30BaTeIAM OyxrasiTepcKoli 

OTYCTHOCTH IX KOHTpOA 3a COOUIOTeHHeM 3aKOHOaTebcTBa PoccuiicKoli 

@Meyepayuu Mmpu ocyWecTBIeHHH CVHAHCOBO-XO3AMCTBeHHBIX Olepalui wu ux 

WemecooOpa3HOcTbio, Hasiv4veM WM BYXKeHHeEM VMMYLIeCTBa HU OOA3aTeJIbCTB, 
MCHOJIb30BaHHEM MaTepHasIbHbIX, TPYNOBbIX HM (WWHAHCOBbIX PeCypCcOB B 
COOTBETCTBHH C YTBep2KJeCHHbIMM HOpMaMU, HOPMaTHBaMH VM CMeTaMy; 

opraHu3auua padoTbr B WusMare MO OCYIIeCTBIeCHHIO BHYTPeHHero 
(pHHaHCOBOrO KOHTpOIIA; 

1.4. YipaBeHuve OcylecTBIAeT CBOIO J[CATCJIbHOCTb HelOcpeyCTBeHHO U 

(uM) BO B3aMMOZeMCTBHH C ApyrMMM CTpPyKTYpHbIMH Mospa3yqeneHuamMu 

@Munuana. 

2. OpraHn3ayHonHad CTpyKTypa YupaBseHns 

2.1 B coctaB YnpaBileHua, corjiacHO WITATHOMY pacIIMcaHv1o, BXOJAT 

Cie yrouwe OTTeIBI: 

- oTen OyxrasITepcKoro yyeTa; 

- I1jIAaHOBO-()PUHAHCOBBI OTeI. 

Que» B coctaB oTgela OyxrasiTepcKoro yueTa BXOZAT cezyromme 

JIOJOKHOCTH: 

- 3AMECTHTEJIb PMaBHOTO OyxrasiTepa — HadasIbHUK OTTeEIa;



- Bey Oyxrastep; 
- OyxrasITep-kKaccup. 

22 B coctaB iaHoOBO-(uHaHCOBorO OTZea BXOAAT ceMyroulue 
JOJDKHOCTH: 

- HayaJIbHMK OTJeNa; 
- BeAYWIMM IKOHOMUCT. 

2.4. IIpapa uw oOs3aHHocTH paOoTHHKoB YnmpaBieHua onpeysensorca 

JOJOKHOCTHBIMM MHCTpyKIMAMM, YTBepKaeMbIMH JMpekTopom Musuasa. 

3. TlomHomouna 

3.1. YpapmeHve OcyLlecTBIAeT B YCTaHOBJICHHOM TIOpsyKe cyeqyrouue 

NOJIHOMOUNA: 

- POpMUpyeT TpeIOxKeHHA MO BHECeHuIO U3MeHeHHH B IIMX JI va Texymmii 

(UHAHCOBEIL Toy MW Ha MWAaHOBbIN MepHoy B paMKaX KOMMeTeHIMH Dusmasa. 

- PopMupyeT npeazoxKeHUA B Ipoext IIDXJ] Ha ovepeqHoO dunaHCcoBHI roy 
H Ha I1JIaHOBbIA MepHO B paMKax KOMMeTeHyHu DusMama. 

- OCYLIeCTBIAeT pacueT 3aTpaT Ha yllaTy MMYIIeCTBeHHbIX HasIOrOB IO 
oObeKTaM, 3aKPeIVJICHHBIM 3a DusMasIoM. 

- yuacTByeT B pa3paOOTKe MpOeKTOB HOPMAaTHBHBIX paBOBbIX VM IIpaBOBBbIX 
akTOB DysiMasla B YCTAHOBJICEHHOHM ccbepe WesTebHOCTH YpaBeHHus. 

- OCYLIeCcTBIAeT BeeHHe OyxrasTepckoro HM HayIOroBoro y4eTOB B MusMase B 

COOTBeETCTBHH Cc TpeOoBaHHAMM JelcTByIOlWlero 3aKOHOAaTebcTBa PoccuHiicKoli 

Meyepaunn. 

- oOecleduBaeT LeeBo XapakTep HCMoNb30BaHHA CyOCH AM Ha BBIMOMHeEHMe 
rocyapcTBeHHOoro 3afaHud u cyOcuqMi Ha WHbIe WeM B COOTBETCTBHM C 
yTBepx eHHEIM [IOX JT. 

- opraHw3yeT padoty B W@uiMane 0 ocyllecTBIeHHIo BHYTpeHHero 
(PHHaHCOBOrO KOHTpOJIA, a TakKXKe OCYLICCTBIXeT BHYTPeHHHM (dbvHaHCOBBIii 

KOHTpOJIb B OTHOLMMCHHM BHYTPeHHUX NIpolleLyp, 3aKpelIeHHbIx 3a YupaBsIeHHeM. 

- yuyacTByeT B padoTe no dopmMupoBaHuIo MIaHOB MepompuaTH mo 
ycTpaHeHvwio =©6HapyleHHii, BBIABJICHHBIX OpraHaMH  rocyJjapcTBeHHoro 
(UHAHCOBOrO KOHTpOJIA B XOJe MpOBeJeHHBIX HMM MpoBepoK B WMusuae, u 
IIpOBee©HHIO MOHUTOPHHTa UX BBbITOJIHCHMA B PaMKax KOMMeTeHIMH Ousuasia. 

- y4aCcTBYeT B BbINIOJIHeEHHH MepOnpuATHH, MpeyyCMOTPeHHBIX e2*KerOTHbIMU 
NOCaHHAMM, yKa3aMH, paciopsKeHHAMH UM TopyyeHuamu  I[Ipe3uqenta 

Poccuiickon Deepalluu, MOCTAaHOBICHHAMUM, pactlopwKeHHAMUM WM TopyyeHuamMu 
IIpasutesbctBpa Poccuiickoi Dexepalluu, HU B OCYIIeCCTBIICHHM MPMOpHTeTHBIX 
HalIMOH@JIbHbIX IIpOeCKTOB B paMKaxX KOMIIeTeHUMM YpaBleHHus.



- OpWAWMaeT yuacTwe B COBeINaHHAX WU CeMHHapax IIo BOIIpOCaM, 

OTHOCAIIMMCA K KOMITCTCHIMU YnpaBeHus. 

-  cocTaBldeT MW IpescTaBliseT B YyCTaHOBJIEHHOM opsyKe 4 

TIpeAYCMOTpeHHbIe CpOKH KOHCOJMIMpOBaHHy!O MeCHYHYIO, KBapTaJIbHy!O Ui 

TOHOBY!O OTYCTHOCTb B COOTBETCTBHM C HOPMaTHBHBIMM TpaBOBbIMH aKTaMu 

Pocculickol Mexepauuu. 

- COCTAaBIIAeT HM MIpeCTaBIxeT B YCTAHOBJICHHOM TlOpsyKe exkeMecaAuHy!O, 
e%KEKBapTaIbHy!O WM TOMOBy!O OTYeTHOCTb B PoccTaT MW HasIOrOBble OpraHbl B 
COOTBETCTBHM C HOPMATHBHBIMH [1paBOBbIMH akTamu PoccuiicKoli Dezeparun. 

- [pefcTaBiaeT m0 3allpocamM pykosoycTBa AKkayemuu u COumuana 
MH@OpMalwio WM MaTepHasIbI MO BOMpocaM, OTHOCAINMMca K KOMMeTeHIMU 
YnpaBileHua, 

- OCYIIECTBIA€T B COOTBETCTBHH C 3aKOHOaTebCTBOM PoccuiicKoi 
Meyepauuu paOoTy MO KOMIJIEKTOBaHMIO, XpaHeHuO, y4eTy WH HCIOb30BaHuIO 
aPXMBHBIX JOKYMeHTOB, OOpa30BaBILUMXCA B Ipolecce JeaTesbHOcTH YupaBuleHua. 

- oOecneyMBaeT BBIMONHeHHe COTpyqHuKamMu YupaBleHua TpeOoBaHuii 
OxpaHBbI Tpy 7a. 

- OCYIMCCTBIIACT KOHTPOJIb 3a coOsIKOeHHeM COTpy HHUKaMu YnpaByeHua 

3aKOHOB HM HHbIX HOPMAaTHBHbIX TpaBOBbIX aKTOB 00 OxpaHe Tpyjja, B TOM 4MCIre 

HOPpMaTHBHBIX I1paBOBBIX UH IpaBOBBbIX AKTOB @Musuasa. 

- opraHv3yeT Upodumaktuyeckyio padoTy mo mpelynpexzeHuto 
IIPOM3BOCTBEHHOTO TpaBMaTH3Ma, a TakKxKe paOoTy MO yiJy4IIeHHIO yCnoBuli 
Tpy qa. 

- OCYITECTBIIACT WHBbIC (yHKUMH, YCTaHaBJIMBaeMblIe HOPMaTHBHbIMH 

IIpaBOBbIMH UH IIpaBOBbIMH aKTaMu @Musuana, MOpyueHHAMN WUpekTopa @Musmasia. 

3.2. YmpaBJIeHHe B WesIAX peasIM3allMH CBOMX MOJIHOMOYMM MMeeT paso: 

- 3allpaliuBaTbh MW WOyYaTb B YCTAaHOBJICHHOM TOpATKe OT CTPYKTYPHBIxX 

noypa3sqeleHun Musmasa AOKYMCHTBI HW HHbIC MaTepnaiibl, HeEOOXOMMBIe ASIA 

MNpHHATHA pemenul TIO BOIIPOCaM, OTHOCAITMMCA K KOMITCTCHUMU YrpaBsieHus. 

- [IPHBIeKaTb TO COrlacOBaHHIO C PpyKOBOJHTeAMH CTPyKTYPHbIxX 
noypa3sqenenui DusMasa cielMasIMcTOB JaHHbIX Wospa3sqeueHui Tit MOATOTOBKU 
IIpOCKTOB HOPMAaTHBHBIX MH IIpaBOBbIX aKTOB CysIMalla, COBMeCTHBIX MMCeM, 
IpeWIOKeHHH HW 3aKOUeHHH, HallpaBJICHHbIX Ha pellieHve 3aja4, yCTaHOBJICHHBIX 
HACTOALNMM MOJOXKeHHEM. 

- IIPHHHMaTb yuacTHe B Mpeyelax KOMMeTeHWMu YipaBleHua B padote 

OKCHEPTHBIX H paOounx py, KOOPAMHAaIMOHHBIX MW COBEIIaTeIbHbIX OpraHos, 

co3aBaeMBbIX MyHasIoM.



- BECTH B YCTaHOBJICHHOM opsKe Ilepenucky 10 BOTIpocaM, OTHOCAIIMMCH K 
KOMMeTeHuMM YpaBeHHus. 

- BHOCHTb B YCTAHOBJICHHOM Opa TKe NpeAIOKCHUA TO COBCpHICHCTBOBaHHEIO 

OpraHhsallwH WeATCJIBHOCTH CTPYKTYPHBIx moypa3qerenun @Musmaa. 

- OCYLJECTBIATS HHbIC TOJHOMOYMA B PaMKaX KOMMeTeHUMM YupaBieHua, a 
TakoKe Ha OCHOBaHHH Mpvka30B HW pacnopsKeHu Dusuasa. 

- HMCHOJIb30BaTb B YCTA@HOBJICHHOM TIOpAyKe I[IepellvcKy [0 BOIIpocam, 

OTHOCALIMMCA K KOMITCTCHIIMH YupaBeHua. 

- MOZFOTaBIMBaTh NOpyyeHusA CTPyYKTYPHBIM NoOLpa3yesleHuAM MO Borpocam, 
OTHOCHINMMCA K cibepe esTembHocTH YunpaBleHua, KOHTPONMpOBaTb UX 
MCTIOJIHeHHe. 

4. Oprann3ayna JeaTeIbHOCTH 

4.1.. Yupapnenve Bo3riaBiseT HayabHuk YiopaBieHua — TvlaBHbIii 
OyxraliTep, Ha3sHayaeMBIi Ha JOJDKHOCTb HU OCBOOOXKTaeMBIM OT MOMKHOCTH 
TIpuka30m Aupextopa Ousmasa. 

- HavabHuk YnpaBleHua — IvlaBHbi OyxraTep MOosYMHAeTCH 
HellocpeICTBeHHO AMpextopy MDusuasa. 

- HavyaIbHuK YipaBileHud - YiaBHbIl OyxraylTep HeceT MepCcoHasIbHy1O 

OTBETCTBEHHOCTS 3a: BbIMOJIHeHHe IpHKa30B HM pachops»KeHHM WupeKTopa, 3ayay u 
MOJHOMOUMH, BO3IOXKeCHHBIX Ha YpaBleHwve HacTosumM I[lonoxeHvem; 
COXpaHHOCTb MMYLIeCTBa H JOKYMeHTOB, HaxoAMIMxca B BeyeHuM YupaBieHus; 

o6ecneyueHue coOsroyeHHa paOoTHuKamu YiipaBsleHua BHYTpeHHero TpyOBOro 
pacnopsyka Ousuasa, UCMOUHUTeEI’CKOM JUCIMIMJIMHBI. 

- HayaIbHuk YuopaBleHua — YrylaBHbIM Oyxrasirep WMeeT 3aMeCcTHTeIA, 

Ha3HadaeMOro Ha JOJNKHOCTb MW OCBOOOXKAAaeMOro OT OJDKHOCTH TpHKa30M 
Mpextopa Muvsmana mo WpeycTaBleHuio HayaIbHuKa YiipaBleHua — riaBHoro 
OyxrauTepa. 

- [IPH oOcylecTBIIeHHH BO3JIOXKeHHBIX Ha YunpaBleHve NoHOMOUME, 

CBA3AHHBIX C HCIONIb30BaHHeM CBeeHHH, COCTaBIAIONIMX TocyapcTBeHHy1o 

TaiiHy, opraHu3yeT paOoTy MOJYMHeEHHBIX B COOTBeETCTBHH c TpedoBaHHaMu 

3aKOHOaTeIbcTBa Pocculickoh Dexepauu. 

4.2. HayasibHuk YopaBlleHuad — rlaBHbili Oyxrastep: 

- B3aMMOJCHCTBYeT CO CTpyKTYpHbIMH NovpasyzeneHuamu Ousuana. 

-TIpeCTaBsIAeT Mysuas BO B3aMMOOTHOIMECHHAX C opraHaMu 

rocyfapcTBeHHoH sBmacTH Poccuiicxoi Wexepayuu, cyObextoB Poccuiickot



@MeylepalMu UM OpraHaMH MeCTHOrO caMOyIIpaBIeHus, OpraHv3alluamu u 
rpakqaHaMu MO BOMpocaM, OTHOCAIIMMCA K KOMMeTeHIMM YupaBileHua, a 10 
nopyveHHaM WupekTopa Muvsimaya - 10 WpyruM Borpocam. 

- OMpeemxeT MOJKHOCTHBIC OOA3AHHOCTH 3aMECTHTeIA UM paOOTHHKOB 
YipaBsieHua. 

- [IpescTaBiseT MMpeqoKeHua O Ha3HAayeHHH Ha JOJDKHOCTB U 06 
OcBOOOXKTCHHH OT JOJDKHOCTH, O BPeMeHHOM UCMOHeEHHM oOOs3aHHOCTeli, 0 
MOBBILMCHHM KBaIM@UKAalM, NOOWpeHuu padoTHuKoB YipaBleHua 3a yclewiHoe 
M MoOpocoBecTHoe MCHONHeEHMe JOJDKHOCTHBIX OOs3aHHOCTeli, a TakxKe O 
HaJIOKEHHH JMCUMIWIMHApHBIX B3bICKAaHHM Ha JIM, JOMYCTMBINMX OMKHOCTHOK 
IIPOCTyTIOK. 

- oOecneyuBaeT HM B Mpeyewax CBOHX MONHOMOUMH KOHTpoMpyer 

coOmoyeHve cOTpyqHuKaMM YmpaBleHHaA 3aKOHOaTembcTBa PoccuiicKoli 

Meyepaunn. 

- B Ipegemax cBoel KOMIMeTeHIMM aeT OOR3AaTEbHbIC WIA MCMOWHeEHUMA 
nopyyeHua paOoTHHkam YipaBsleHus. 

- YIBepxXyaeT, COPIaCOBbIBaeT HW NOAWMChIBACT JOKYMCHTHI MNO BOIIpocam, 

OTHOCAITMUMCA K ccbepe HCATCSIBHOCTH YnpaByieHua. 

- OpraHH3yeT BeeHHe Jeonpou3BoycTBa B YiupaBsleHuu, coOsroyeHue ero 

paOoTHHKaMH yCTaHOBJICHHBIX MpaBuI paOoTb Cc NOKyMeHTaMH TpeOoBaHuii m0 

oOecne4eHHIO CcOxpaHeHua TrocyapcTBeHHOH uM HMHOli OxpaHAeMOH 3aKOHOM 

Taub. 

4.3. B cmyyae OTCyTCTBHA HavalbHuka YipaBleHua ero oO0s3aHHOCTH 

UCIIOJIHACT 3AMCCTUTEIIb. 

4.4. YnpaBleHue opraHi3yeT CBOIO JIeATeJIbHOCTb B COOTBETCTBHM C IlaHaMu 

padotn! Musuana u AkayleMMM, Npuka3aMu MW pacnlopsKeHHAMN IO @Ousiualy u 

AkaJleMuy, a TakKKe NopyyeHuimMu Wupextopa Musuaza. 

5. OrBeTCTBeHHOCTL COTPYAHHKOB ynpaBJleHusa 

CotTpyHUKH yipaBsIeHia HECyT OTBETCTBEHHOCTB: 

5.1. 3a HeHalilexKalllee WCHONHeHHe WIM HeMCMOJHeEHHe OJDKHOCTHBIX 
oOa3aHHOCTeH, TIpeqyCMOTPeHHBIX JOJMKHOCTHOM MHCTpyKuMeli, - B Mpesemax, 
OMpeeJICHHBIX eEHCTBYIOLIMM TpYOBbIM 3AKOHOaTeIbCTBOM PQ. 

5.2. 3a IpaBOHapyleHUA, COBeEpLIeHHEle B MIpollecce OcyIlecTBIIEHHA CBOeH 

JeATCIbHOCTH, - B TIpewesax, ONpeeJIeHHbIX JeHCTBYIOWIMM aMVMHMCTpaTuBHBIM, 
TPpy JOBbIM HW rpaxkKaHCKMM 3aKOHOaTeJIbCTBOM PQ,



5.3. 3a IpH4unHeHve MaTepnvalbHoro yulepOa - B Mpeyemax, onpeyeseHHbIx 
AelcTBYIOWJMM TpyAOBbIM HW pak TaHCKHM 3aKOHOsaTeIbCTBOM PQ®. 

OTBeTCTBeHHBI 3a paspadoTKy [lonoxeHnua 

HauabHuk yipaBleHua — riaBHbIlt Oyxrasrep Shreve / — Aptemosa T.B. 
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